3ATBEP/KYIO
Hupexropka HBK «IEJI»
IBanna KYTEJIbMAX

IHCTPYKIISA
3 ILI0BOACTBA HABYAJIbHO-BUXOBHOI0 KOMILJIEKCY
«IHKeHepHO-eKOHOMIYHA IKO0JIa —
JIbBiBCLKHH eKOHOMIYHMIT Jinei»

I. 3araabHi nosoxkeHHs
Ls [HCTpYKITisSE BCTAHOBIIIOE 3arajibHi BUMOTH IIOJI0 JOKYMEHTYBaHHS yIPaBIiHCHKO1 iH(popMarltii
Ta opra”izamii poOOTH 3 JOKyMEHTaMH Yy HaBYaJbHO-BUXOBHOMY KOMIUIEKCI «IHXEeHEpHO-
eKoHOMIYHa mkojia — JIbBIBChbKUM exoHoMiuHMM ninei» (mani — HBK «IIEJI», 3akman, 3akmazg
OCBITH).
JloTprMaHHs BUMOT WHIOAO MOPAIKY JOKYMEHTYBAaHHS, BCTaHOBJEHUX ILi€ro IHCTpykui€ero, €
000B’I3KOBHM JJIS1 BCiX MPAIliBHUKIB 3aKJIa/ly OCBITH.
Oprasi3ailito J1JI0BOCTBA 1 KOHTPOJIb 3@ CBOEYACHUM PO3IJISIOM Ta IPOXOKEHHAM JJOKYMEHTIB
y 3aKyaji OCBITH 3IIHCHIOE BiINOBigaJibHA 0Cc00a, SIKy MpH3HAYa€ HAKa30M KEPIBHUK 3aKiamy
OCBITH.
CTBOpCHHSI €JICKTPOHHHUX JOKYMEHTIB 3IIHCHIOEThCS BIiAMOBITHO 10 3akoHiB Ykpainu «IIpo
CIeKTPOHHI JOKYMEHTH Ta eJIEeKTPOHHHUH JI0KyMeHTOooOIr», Haka3y MiHicTepcTBa IOCTHUIIT
VYkpainu Big 11 mucromama 2014 poky Ne 1886/5 «IIpo 3arBepmkenus Ilopsinky pobortu 3
€JIGKTPOHHUMM JOKyMEHTaMH Yy JIJIOBOJACTBI Ta iX MIATOTOBKM A0 IEpellaBaHHs Ha apXiBHE
30epiranHs», 3apeecTpoBanoro B Minicrepctsi roctuniii Ykpaiau 11 nmucronana 2014 poky 3a Ne
1421/26198.
3akiaj OCBITM MOXE CTBOPIOBAaTH JAOKYMEHTHM TUMYacoBOro (0 10 pokiB BKIIIOYHO) CTPOKY
30epiraHHs JHIIE B ENEKTPOHHIH (opMi 3a YMOBHM HasBHOCTI BIJIOBITHOIO TEXHIYHOTO
3a0e3meyeHHs 3 ypaxyBaHHSIM BUMOT 3aKOHO/ABCTBAa YKpaiHu Ta 1i€i [HeTpykii.
[Topsimox opranizaiii AUTOBOACTBA 3a 3BEPHEHHSAMH TIpOMAajJsH, 3alUTaMUd Ha MyOmiyHY
iH(popMalio BU3HavYaeThesl 3akoHaMu Ykpainu «IIpo 3BepHeHHs rpomansny», «IIpo goctyn mo
nyOuiyHOi iHpopMaii».
VY 3akmazi OCBITH AUIOBOACTBO 3MIMCHIOETHCS JEPKABHOIO MOBOIO. JIOKYMEHTH CKJIQAIOThCs
JIepKaBHOIO MOBOIO, KpIM BUIAJIKIB, Iepe0aueHUX 3aKOHOJaBCTBOM IPO MOBH B YKpaiHi.
JlokyMeHTH, sKi HaJCHUJIAIOThCS 1HO3EMHUM ajpecaraM, o(pOpPMITIOIOTHECS YKPAiHCHKOI0 MOBOIO,
abo MOBOIO JiepXKaBH-ajpecara, ado O/IHIEI0 3 MOB MIXKHAPOAHOI'O CIIIJIKYBaHHS.
Ctpoxku 30epiranHs JOKyMEHTIB, III0 CTBOPIOIOTHCS IiJT Yac MIsNIBHOCTI 3aKjaay, BU3HAYAIOTHCSA
Haka3zoM MiHicTepcTBa roctuliii Ykpainu Big 12 kBitHa 2012 poky Ne 578/5 «IIpo 3aTBepakeHHS
[epeniky THITOBUX TOKYMEHTIB, IO CTBOPIOIOTHCS Mif Yac MisTIBHOCTI Jep>KaBHUX OpraHiB Ta
OpraHiB MICIIEBOIO CaMOBpSIyBaHHS, IHIIMX YCTAHOB, MIANPUEMCTB Ta Oprasizamii, i3
3a3HaYCHHSM CTPOKIB 30€piraHHs JTOKYMEHTIB», 3apeecTpoBaHMM y MiHICTepCTBI FOCTHIIII
VYkpainu 17 xBitHs 2012 poky 3a Ne 571/20884 (31 3miHamu).

I1. 3araabHi BUMOIM 10 CTBOpPEeHHsI, 0)OPMJICHHS

TAa JOKYMEHTYBaHHsl yIIpaBJIiHCbKOI iHpopMmanii
JlokyMeHTyBaHHS YIpaBlIiHCHKOI iH(opMallii 3akaxy OCBITH HOJSATa€e y CTBOPEHHI JTOKYMEHTIB,
10 COPSIMOBAaH1 Ha BUPILLIEHHS YIPaBIIHCHKUX PIIIEHb.
Ha3za Buay nokymeHTa (Haka3, MPOTOKOJ, JONOBIJHA 3allMCKa TOIIO) MAa€ BiANOBIATH Ha3BaM,
nepenoauenuM Knacudikaropom ympasiiacekoi mokymernrtamii HK 010:2021, 3atsepmkeHOTro



Haka30M MiHicTepcTBa PO3BUTKY €KOHOMIKH, TOPTIBIII Ta CUIBCHKOTO TOCTIOAapCcTBa Y KpaiHu Bif

12 6epesnst 2021 poky Ne 526 (31 3MiHamu).

OdopmieHHsT pEKBI3UTIB  OpraHi3alliiHO-PO3MOPSAIYOl  JOKYMEHTAIlli Ta MOPSAJOK  iX
po3TanryBaHHs MaroTh BiAmoBigatu HamioHameHOMy cTaHmapty Ykpainu «/lepxaBHa yHipikoBaHa
cucTeMa JIOKyMeHTallii. YHiikoBaHa cucTeMa OpraHi3aliiHO-po3nopsAa4doi JoKkyMeHTarlii. Bumoru no
odopmiroBanus fokymenTiB. ACTY 4163-2020», 3aTBeprkeHoMy Haka3oM Jlep:kaBHOTO IMiITPUEMCTBA
«YKpaiHCbKUH HAyKOBO-JOCTIAHUI 1 HaBUaJIbHUW LIEHTP MpoOJeM cTaHiapTu3alii, cepTudikarii ta
sxocti» (A1 « YkpHAHL») Big 01 mumas 2020 p. Ne 144 3 2021-09-01 (mani — ACTY).

3. OpranizamiiHo-po3nopsIdi JOKyMEHTH 0(POPMITIOIOTHCS Ha OJIaHKaX, 110 BUTOTOBIISIFOTHCS 3T1IHO

3 pumoramu JICTY Ta miei [HcTpyKIii.

VY 3akmazi OCBITH MOXYTh BUKOPHUCTOBYBATHCS TaKi OJaHKU JJOKYMEHTIB:

- 3araJbHUMA OJIAHK JIJIs CTBOPEHHSI PI3HMX BUIIB JOKYMEHTIB (0€3 3a3HaueHHs y OJIaHKY Ha3BU

BUJIy TOKYMEHTa, KpiM JIUCTA);

- Onank sucra (Jomatok 1);

- OJlaHK KOHKPETHOTO BHIY JOKyMeHTa (Haka3y) (lomaTtok 2).

Bumorn nmo odopmiieHHS MOKYMEHTIB, IO BHTOTOBJISIOTHCS 33 JOIMOMOTOK) KOMIT FOTEPHOL
TeXHIKH, HaBeaeHo B Jlomatky 3 mo miei [HCTpyKItii.

4.  AnpecatamMm JOKyMEHTa MOXYTh OYyTH YCTaHOBH, IX CTPYKTYpHI HiIpO3IiIH, Oprasizaiii,
3aKJIa/id, X TI0CaI0BI 0COOU Ta TPOMAJISIHH.

S0 TOKyMEHT aapecoBaHO opraHizamii abo i CTPyKTypHOMY MiJIpo31ijoBi 0e3 3a3HaYeHHS
10CaI0BOi 0CO0H, TX HAIMEHYBaHHS HABOJSTHCS Y HA3UBHOMY BiJIMIHKY:

Tlpuknao:.

JIpBiBCBbKA MiChKa paja
Bigmin ocBitu

VY HaliMeHyBaHHI ajjpecaTa JIOMyCTUMO 3a3HaYaTh CKOPOYCHE HaMEHYBaHHS FOPUIUIHOT OCOOH.
Ipuknao:

YHIIAC]T

VY pa3i amgpecyBaHHS JOKYMEHTAa KEpIBHUKY IOPUIWYHOTI ocobu abo #oro 3acTyNHHUKY
HallMEHYBaHHS FOPUIUYHOT 0cOOM Mae OyTH CKJIaIOBOIO YaCTHHOIO HallMEHyBaHHs IMOCaIu aapecaTta,
SKE 3a3HAYAIOTh y IaBAIbHOMY BiJIMIHKY.

Ipuxnao:

HMupexropy YHIIAC/]
Bnacue im’sa [TPI3BUIE
S0 AOKYMEHT aJpecyloTh KEpIBHUKY CTPYKTYPHOTO MHiAPO3AUTY HOPUAMYHOI OCOOH, TO
HallMeHyBaHHS IOPUIMYHOI O0COOM 3a3HayalOTh y HA3UBHOMY BIJMIHKY, a MOcajay, BlacHe IM’s Ta
Mpi3BHUIIE aJIpecaTta — Yy JaBAIbHOMY.
Ipuxnao:

YkpaiHChbKUN HAYKOBO-IOCHITHUN
IHCTUTYT apXiBHOI CIIpaBU

Ta JOKYMEHTO3HaBCTBa

3aBigyBady BiJIIUTY JOKYMEHTO3HABCTBA
Bnacue im’st [TPI3BUIIE

SIKI10 TOKYMEHT aApecyroTh 0araTboM OJHOPITHUM OPUIUIHUM 0co0aM abo TXHIM KepiBHHUKaM,
ajZipecaTa 3a3HavyaloTh y3araJlbHEHO B 1aBaJIbHOMY BIJMIHKY.
Ipuknaou:

BuinpM HaBUaabHUM 3aKiIajgaM




Ta HAYKOBHM YCTaHOBaM, B SIKUX
JUIOTH CIEIiali30BaHi BUEHI paau

Jlupexkropam HEHTPaTbHUX
JepKaBHUX apXiBiB YKpaiHu

JlokyMeHT He MOXe MaTu Oulbllie YOTHPHOX azapecariB. CIIOBO «KOMis» mepen 3a3HaueHHIM
HallMEHyBaHb JPYTroro, TPEThOTr0, YSTBEPTOrO ajgpecara He CTABIATH. Y Pa3i HAJCWIAHHS JOKYMEHTa
OipIle HDK YOTHPHOM ajpecaTaM CKJIQHAaloTh CIHCOK DPO3CHIIAHHS, a HAa KOXXHOMY JIOKYMEHTI
3a3HAYaIOTh JIMIIE OJHOTO a/Ipecara.

PekBi3uT «Anpecar» MOXe MICTUTH IMOIITOBY ajpecy. PekBi3UTH MOIITOBOT ajpecy 3a3HAYAIOTh
3rijiHo 3 mocTaHoBoro KaGinery MinicTpiB Ykpainu.

Ilpuxnao:

JepxaBHuii apxiB JKutoMupchkoi
obmaacti
Bys1. OxpimoBa ['opa, 6yx. 2/20, kopr. 1,
M. Kutomup, 10003
SIKIo AOKyMEHT afapecyioTh (i3uyHiil 0co0i, ClIOYaTKy 3a3HAa4yaroTh BIIACHE IM’s Ta MpPI3BUIIE
ajipecara B IaBAIbHOMY BiJIMiHKY, IIOTiM — TIOLITOBY aJIpeCy.
Ipuxnao:

IOpito KoBrantoky
ByJI. JXKutomupceka, Oya. 23, c. Tokapis,
Hogorpaa-BonuHcbkuii p-H,

Kuromupcrka 0011.,
11754

[TomToBy anpecy He 3a3Ha4alOTh Ha JOKYMEHTax, sIKi HAJCWIAl0OTh OpraHaM 3aKOHOAABYOi Ta
BUKOHABYO{ BJIa/IM, a TAKOXK MOCTITHUM KOPECTIOH/ICHTaM.

5. 3aroyioBOK /10 TEKCTY JOKYMEHTa Ma€ MICTUTH CTUCIUN BUKJIAJl OCHOBHOI'O CMHUCIIOBOTO ACHEKTY
3MICTY JOKYMEHTA.

3arojoBOK 10 TEKCTy JOKYMEHTa Ma€ OyTH KOPOTKHMM, I'paMaTU4YHO Y3TO/DKEHUM i3 Ha3BOIO
JOKYMEHTa, TOYHO Iepe/laBaTh 3MICT TEKCTy Ta BIAMOBIJATH Ha 3alUTAHHS «IPO IIO7», «4Oro?»,
«KOTo?».

Ilpuknaou:

1 Haka3s (mpo m0?) npo HaJlaHHS BIAIIYCTKU

2 Jlucr (mpo 1m10?) npo oprasizariro KoHpepeHii

3 IIpoTokoi (4oro?) 3acigaHHs aTecTaliiHol KOMICIi

4 TlocagoBa iHCTpYKList (KOro?) roIoBHOTO crieniaigicTa

3aro0BOK /10 TEKCTY JOKYMEHTa 0()OPMITIOIOTH Y CIEIIalIbHO BiJIBEIEHOMY MICIIl Ha OJIaHKY.

6. Tekcr mokyMeHTa Mae MICTUTH iH(popMalio, 3apaau ¢GikcyBaHHA sKOi Horo Oyno CTBOpeHO, 1

CTOCY€TBCSI TOTO MTUTAHHS, sIKE c(POPMYIIbOBaHE B 3aTOJIOBKY JI0 TEKCTY JOKYMEHTA.

Indopmariito B TEKCTI JOKYMEHTa MOTPIOHO IOJAaBaTH CTUCIIO, TI'PAaMOTHO, 3pPO3YMUIO Ta
00’exTuBHO. TeKCT JOKyMEHTa HE MOK€ MICTUTH IMOBTOPIB, a TAKOX CIIB 1 3BOPOTIB, 110 HE HECYTh
3MICTOBOTI'O HABaHTAXKEHHSI.

TekcT nokymeHTa 0(OpMITIOIOTH Y BUTJISAL CYLHUIBHOTO 3B’ I3HOTO TEKCTY, aHKEeTH, Tabauii abo 13
HO€EAHAHHAM IUX (opM.

JIOKyMEHTH CKJIaJaroTh JAep>KaBHO MOBOIO, KPIM BHIIAJIKIB, TepeI0AYCHUX 3aKOHOIaBCTBOM TIPO
MOBHU B YKpaiHi.




TexcTn MOKYMEHTIB, SIKI HAJCUJIAIOTh 3apyODKHHUM ajapecaTam, 3a MoNepeaHbO0 JOMOBIIEHICTIO,
MOYKHa CKJIaJlaTH YKpaiHChKOIO MOBOIO, MOBOIO KpaiHH-aJpecaTa Yd OJHIEI0 3 MOB MIXHApPOJIHOTO
CHUIKyBaHHs. JIOKyMEHTH, aJpecoBaH1 Aep>KaBHUM OpraHaM, CKJIaJatoTh JHILIE YKPaiHCHKOIO MOBOIO.
7.  BiamiTKy mpo HasABHICTH JOAATKIB, TOBHY Ha3By SKHX HAaBOAATH IEPEBAKHO B TEKCTI

CYIIPOBIJTHOT'O JIUCTA, O(POPMITIOIOTH MICHsI TEKCTY JINCTA Mepe]] MiIITUCOM.

Ilpuknao:

‘ Jonarok: Ha 5 apk. y 2 npum.

SIK110 TOKYMEHT Ma€ JOAATKH, TOBHI Ha3BU SKUX HE HABEJIEHO B TEKCTI IOKYMEHTA, TO Il Ha3BU
noTpiOHO 3a3HAYUTH Y BIIMITII PO HASBHICTH JOAATKIB 13 3a3HAYEHHSM KUIBKOCTI apKYIIiB y KOXKHOMY
JIOJIaTKY Ta KIJIBKOCTI X MPUMIPHHUKIB.

Ilpuknao:
Honarku:
1. JloBizka mpo BUKOHAHHS IUIaHY pO3BaHTaXyBaJdbHHUX poOiT 3a II kBapTan 2019 p. Ha 5 apk. B
1 mpum.

2. I'padix pemonTHHX poOit Ha III kBapTan 2019 p. Ha 3 apk. B 1 nmpum.
SIKo0 10 TOKyMEHTa JOAal0Th IHIIMKA JOKYMEHT, 1[0 Ma€ JOJATKH, TO BIAMITKY IPO HasBHICTb
JOJaTKIB 0(hOPMITIOIOTH SIK Y TIPUKJIAJi, HABEJACHOMY HIKYE.

Ipuknao:

Honatok: muct Jlep>kaBHoro apxiBy KuiBcbkoi o6macTi Big 25.05.2019 Ne 01-10/123 i nomaTok
JI0 HbOT'0, BCOTO Ha 15 apk. y 2 npum.

SIK110 moxaTKy 30poIIypoBaHO, TO KIJIBKICTh 1X apKyIIiB HE 3a3HAYAIOTh.

Ipuknao:
\ Jonarok: ¢opmu ramys3eBoi 3BiTHOCTI B 1 mpum. \

VY pasi, SKIIO TOKYMEHT MICTUTh OUIbIIE JECATH JOAATKIB, CKIAJAIOTh OMHC, a BIAMITKY PO
HasIBHICTb J0JATKIB 0(OPMITIOIOTH SIK y MIPUKJIIA/1, HABEICHOMY HUXKYE.

Ilpuknao.

‘ JlonaTku: 3riiHO 3 ONIMCOM Ha 2 apk. ‘

Slkiio 101aTOK HAJCHIIAIOTh HE 32 BCiMa 3a3HAYCHUMH B JJOKYMEHTI aJipecaMu, TO BIAMITKY TIPO
HasIBHICTb JOJATKIB 0(OPMITIOIOTH SIK Y MIPUKJIIA/1, HABEICHOMY HUXKYE.

Ilpuknao.
| Jonarok: Ha 15 apk. B 1 npuM., Ha mepIy ajapecy. |

VY nonatkax JOBIIKOBOTO Xapakrepy (rpadiku, cxemu, TaOJIuIl, CHMCKH, (HOPMU TOILO) 10
OCHOBHOT'O JJOKYMEHTa, 3aTBEP/KEHOT0 PO3MOPSAAYUM JOKYMEHTOM, BIIIMITKY POOJIATH Y BEPXHbOMY
paBOMY KyTi MEPIIOTO apKyla J0/1aTKa.

Ipuknao:

Jonatox 3

1o [IpaBun opranizaiiii qi10BoCTBA

Ta apXiBHOTO 30epiraHHs TOKyMEHTIB

y Iep>)KaBHHUX OpraHax, OpraHax

MICIIEBOTO CAMOBPSYBaHHSI,

Ha MIANPUEMCTBAX, B YCTAHOBAX

1 oprasizanisx (myHkT 25)
VY po3nopsauoMy JTOKYMEHTI BIAMITKY MPO HAasBHICTH J10/1aTKa O(OPMITIOIOTE Oe3MocepeiHbO B
TEKCT1 JJOKyMEHTa CIIOBAMH: «IIIO TOJAETHCS», «(JIOJAETHCS)», «3TITHO 3 TOAATKOM 1», «BIAMOBIIHO JI0
nojatka 2» abo «IuB. J0JATOK 3». A Ha caMOMy JIOJIATKy /10 PO3MOPSAAYOro TOKYMEHTa y BEPXHbOMY
MpaBOMY KyTi MIEPIIOTO apKyIlia MPOCTABIISIOTH BIAMITKY 3 TIOCUJIAHHSAM Ha 1€l JOKYMEHT, HOoro Jarty 1
HOMEp.
Ilpuknao:




Jonmarok 1
J10 HaKa3y YKpAep:KapxiBy
20 nucronana 2019 poky Ne 321

SKmo 10 po3nopsiAYoro JAOKYMEHTa € OAMH JOAATOK, TO MOro He HyMepyrTb. 3a HasBHOCTI

KUJTBKOX JTOJIATKIB 3a3HAYAIOTh iXHI HOPSAKOBI HOMEpH. 3HaK «Ne» nepe uuppoBUMHI NO3HAYCHHAMH HE

cTaBiATh. Ha pyromMy Ta HacTyIHUX apKyllax JojaaTka poousarsk BiAMITKY «IIpomnoBxkeHHs noaaTkay.

Yci gomatku 10 JOKYMEHTIB Bi3ye€ TMpAaliBHUK, SIKUH CTBOPHUB JIOKYMEHT, Ta KEPiBHHUK
CTPYKTYPHOTI'O MiPO3/UTy FOPUANYHOT 0CO0H, Y SIKOMY HOT0 CTBOPEHO.

8. IlocamoBi oco0M MiANHCYIOTh JOKYMEHTH B MEXaxX CBOIX ITOBHOBA)XEHb, BH3HAUCHHUX
3aKOHOJAaBCTBOM YKpaiHHU, CTaTyTOM 3aKJIafy, HOCaJ0BUMH IHCTPYKIISIMU, HAKa30M IIPO PO3MOILI
000B’s13KiB M)XK KEPIBHHKOM 3aKJIa/ly OCBITH Ta HOTO 3aCTyITHUKAMHU TOMIO.

BinOutkom medyaTku 3akiany (3a HASBHOCTI) 3acBIIYYIOTh ITAMKC IIOCAJ0BOi OCOOM Ha
JOKYMEHTax 13 TNUTaHb OpraHizamiiHoi Ta (iHaHCOBO-TOCIOAAPCHKOI MISTBHOCTI 3a MEpesikoM
JIOKYMEHTIB, Ha SIKUX IiJIIUC T0CaJ0BOT 0COOU 3aCBIIUY€THCS BIJOMTKOM MEUATKU 3aKJIaly, HABEJCHUM
y noxatky 4 mo uiei [HcTpyKmii.

BinOuTok meyaTku CTaBUTHCS TakK, 00 BiH OXOILUTIOBAB OCTaHHI KiJbKa JIiTep HalMEHYyBaHHS
nocaau ocoOu, sika Iinucaia JOKYMEHT, aje He IiJIUC IMOCaJ0oBOI 0CO0M, ad0 MPOCTABIISIETHCS HA
OKpEeMO BUAUICHOMY I bOTO MicIli 3 BiAMITKO0 « M.IL».

9.  3akianm MOKe 3aCBiT4yBaTH KOl JIMIIE THX JOKYMEHTIB, III0 CTBOPIOIOTHCS B HHOMY, a TAKOX Y
BUIIAJIKAX, Nlepe0adeHnX B ab3alli JpyromMy 1bOro IMyHKTY.

VY pa3i miaroToBKU TOKYMEHTIB JUIS HAIaHHS CYJIOBUM OpraHaM, IiJ] 4ac BUPIIICHHS TUTaHb 010
OpUNHATTS TpoMaJsiH Ha poOOTy, HaBYaHHA, 3aCBIAUEHHS IX TPYAOBUX Ta IHIIUX TMpaB Yy
B3a€MOBITHOCHHAX 13 3aKJIaJIOM, a TAaKOX I yac GopMyBaHHS OCOOOBUX CIpPaB IMPAIiBHUKIB 3aKJIa/l
MO’KE€ BUTOTOBJISITU KOMIil JTOKYMEHTIB, BUJAHUX 1HIIMMHU YCTaHOBaMH (KOIii JOKYMEHTIB IpPO OCBITY
TOIIIO).

BinmiTtka «Komish» mpocTaBiseThCsl Ha JIMIBOBOMY OOIl Y BEpXHbOMY MPAaBOMY KYTKY IEPILOTO
apKyIIa JOKyMEHTa.

Komii Haka3iB, IHIINX JOKYMEHTIB 3aCBiIUye€ (3aCBIIUYIOTh) BiAMOBIaTbHA 0co0a (BiIMOBIAANbHI
0co0M) 3a opraHizallito JIIJI0OBOJICTBA Y 3aKJIa/il OCBITH.

BinMiTka mpo 3acBimueHHS KOMii JTOKyMEHTa CKJIQJa€ThCS 3 TaKUX EJIEMEHTIB: CIiB «3TigHO 3
opuriHagomy (6e3 J1arnok), HaMeHyBaHHS MOCaId, OCOOMCTOTO MIAMKUCY 0COOH, SIKa 3aCBIIUY€ KOIIt0, il
BJIACHOTO IMEHI Ta Mpi3BHILA, JaTH 3aCBIAUYEHHS KOMIl.

VY Bumajkax, BU3HAYEHUX 3aKOHOJIaBCTBOM, KOIIii JOKYMEHTIB 3aCBIIYYIOTh BIJOMTKOM MEYATKU
IOPUJIMYHOI 0COOM, CTPYKTYPHOTO MiApo3AlTy (cioykOM AITOBOACTBA, CIyXOM KaipiB, Oyxrantepii
TOIIIO) FOPUINIHOT 0coOu abo medaTku «Jlis Komiiiy.

BiamiTky mpo 3acBiJUeHHs KONii JOKyMEHTa IMPOCTaBISIOTh HUXuYe pekBizuty «lligmuc» Ha
JUIBOBOMY OOI1i OCTAaHHBOT'O apKyIlla KOIii JOKYMEHTa.

10. VY pa3i moTpeOu mMpoBEACHHS OIIHKH JOIIFHOCTI CTBOPEHHS TOKYMEHTA, HOTO 0OTPYHTOBAHOCTI
Ta BIAMOBIIHOCTI 3aKOHOABCTBY 3/11HCHIOETHCS MOTO/PKEHHS IOKYMEHTA.

[ToromxeHHsT TOKYMEHTIB MOXKE 3/IIHCHIOBATHCH TTOCAJIOBUMH 0CO0aMH 3aKJIaiy, sKi BIATOBIIHO
710 iX KOMIETEHIi BUPILIYIOTh MUTAHHS, MOPYIIEH]I B JTOKYMEHTI (BHYTPIIIHE MMOTOKEHHS), a TAaKOX
3alHTEPECOBAHMMH yCTaHOBAaMH (30BHIIIHE TTOTO/KEHHS).

[TorompkeHHsT TOKYMEHTIB 3iHCHIOETHCS BIAMOBIAHO J0 BUMOI Haka3y MiHicTepcTBa HOCTHIIIT
Vkpainu Big 18 uepBus 2015 poky Ne 1000/5 «IIpo 3aTBepmxenns [IpaBun oprasizariii A1JI0BOJICTBA Ta
apxiBHOrO 30epiraHHs JOKYMEHTIB y JEp)KaBHUX OpraHax, OpraHax MICIEBOIO CaMOBpSIyBaHHS, Ha
MIANPUEMCTBAX, B YCTaHOBAX 1 OpraHi3allisx», 3apeecTpoBaHoro y MiHicTepcTBi FocTullii YKpainu 22 yepBHs
2015 poxy 3a Ne 736/27181 (nnani - [IpaBuia opranizartii 1iI0BOJICTBA Ta apXiBHOT'O 30€piraHHs JOKYMEHTIB).

I'pucdom moromxeHHs (CXBaJIeHHS) JOKYMEHTa O(OPMIIIOIOTH 30BHIIIHE MOTOMKEHHS abo
CXBaJICHHS JOKYMEHTIB.




SIKI10 JOKYMEHT MOTOJDKYE IMOCaoBa 0co0a CTOPOHHBLOI FOPUIUIHOT 0COOH, 10 TOBHOBAXKEHB SKOT
HAJICKUTH MOTOKCHHSI MUTaHb, HABEJICHUX Y IIbOMY JOKYMEHTI, TO TpU() MOTOHKCHHS (CXBAJICHHS)
ckianaeTbes 31 cinoBa I[TOT'OJDKVYIO, nalimenyBaHHS mocaau (HalMEHYBaHHS FOPHIAMYHOI O0coOU €
CKJIaJIOBOIO YaCTHHOIO HAMEHYBaHHS 110CaJI1 ), 0COOMCTOrO MiIMUCY, BIACHOTO IMEHI, MPi3BUIIa 0cO0U
Ta J1aTU NOTO/IXKEHHS.

Ilpuknao:
I[NIOI'OJPXVIO
Hupextopka HBK «IIIEJI»
IBanna KYTEJIbMAX
24.05.2022
SIKII0 TOKYMEHT MOTO/IKYIOTh (CXBAJIIOIOTh) IHIITUM JJOKYMEHTOM (JIUCTOM, IIPOTOKOJIOM, aKTOM
TOIO), TO Tpud MOTroKEeHHs (cxBajeHHs) ckiaagaeThes 31 cnoa [IOI'OJIDKEHO (CXBAJIEHO),
HA3BH BHJIY IMOTO)KYBaIHHOTO JOKYMEHTA B HA3UBHOMY BiJIMiHKY, OTO JaTh 1 HOMepa.
Ilpuknao:
I[NTOI'O/IPXKEHO
[Iporokon 3acimaHHs
MearoriyHoi pajau
24.05.2022 Ne 1

I'pud mnoromkenHs (cxBajeHHs) AOKYMEHTa pPO3MIIIYIOTh Hibk4Ye pekBizuty «[ligmuc» Ha
JUIBOBOMY a00 3BOPOTHOMY OOIli OCTaHHBOTO apKylla MAOKYMEHTa, SKIIO MICIs Ui HbOTO Ha
JULIBOBOMY OOlLll OCTAaHHBOI'O apKyIlla HE BUCTAUAE.

VY pasi morokeHHs (CXBaJICHHS ) JOKYMEHTa KUIbKOMa TIOCaJOBUMH 0CO0aMH a00 KOJIeTiaTbHUMH
OpraHamMH IOPUAUYHOI 0coOU O(OPMITIOIOTH BIIMOBIAHY KUIBKICTh Ipu(iB MOTOMKEHHS (CXBaJCHH:).
SIKII0 JTOKyMEHT TOTOKYIOTh (CXBaIOIOTh) JBI TMOCaaoBi ocoOum abo 1Ba KOJeriajabHI OpraHd
IOPUJIMYHOT 0COOH (FOPUANYHMX 0Ci0), TPUQH MOTroKEHH (CXBAJIEHHS) PO3MIILYIOTh Ha OJTHOMY PiBHI
TOPU30HTANIBHO, a SIKIIO OLIbIIE IBOX — HA OJHOMY PIBHI TOPU30HTAJIbHO BEPTUKAILHUMH PsIKAMU B
JOBUJIBHOMY MOPSAKY.

11. 3arBepakeHHs yHpaBIiHCHKUX JOKYMEHTIB 3/1IHCHIOETHCS OCOOMCTO KEPIBHUKOM 3aKiaxy OCBITH
BIJIMIOBIJTHO 710 HOr0 MOBHOBa)XE€Hb a00 PO3MOPS UMM JOKYMEHTOM 3aKiaay i3 3a3Hau€HHSIM Ha
JIOKYMEHTI Tpudy 3aTBEPKEHHS, 0(DOPMIICHOTO BIAMOBITHUM YHHOM.

I'pud 3aTBepakeHHs JOKyMeHTa ckiagaeThes 31 cnosa 3ATBEPJK VIO, nalimenyBaHHS
ocajif, 0COOMCTOTO MiMUCY, BIACHOTO IMEHI1, TPi3BUILIa OCOOH 1 JaTH 3aTBEPXKCHHS, SIKIIO TOKYMEHT
3aTBEPJUKYE 10CaI0Ba 0c00a, 10 MTOBHOBAXEHD K0T HAJIEKUTh BUPIIIEHHS MUTaHb, HABEIEHUX Y
IbOMY JIOKYMEHTI.

Ipuknao:

3ATBEP/DKVYIO
Hupexropka HBK «IEJI»

IBan IEBYEHKO
24.05.2022

SIKI10 CTBOPEHUI TOKYMEHT 3aTBEPKEHO PO3MOPATIUM JOKYMEHTOM IOPHIUYHOI OCOOH, TO
rpud 3atBepKeHHs ckianaeThes 31 cnoBa SATBEP/PKEHO, Ha3Bu Buy po3mops4oro TOKyMEHTa B
Ha3UBHOMY BIJIMIHKY, HOT0 aTu 1 HOMepa.

Ilpuknao.

3ATBEPJ[’KEHO
Haka3 nupexropa HBK «IEJI»




24.05.2022 Ne 40

['pud 3aTBepaKEHHS PO3MILIYIOTH Y IPABOMY BEpXHHOMY KYTi IEPILIOTO apKylla TOKyMEHTA.

II1. Oco0MBi BUMOIHM /10 CKJIAJAHHS AeSIKHUX BUIAIB JOKYMEHTIB

Haxkasz - po3nopsiiumii JOKyMEHT, SIKHH BUIA€ KEPIBHUK 3aKJIQJy OCBITH Ha MpaBax Ta B MEXax

CBO€i KOMIIETEHII11, 000B’SI3KOBUI U1l BUKOHAHHA Mijuieraumu. Haka3u BUAaroThCs 3 OCHOBHOI

JISUTBHOCTI, aMIiHICTPaTUBHO-TOCIOJAPCHKUX, KQAPOBHUX MUTAHb 3aKJIAJy OCBITH, @ TAKOX PyXy

YYHIB.

1.1. Hakasu 3 ocHo8HOI OisnbHOCMI, AOMIHICMPAMUBHO-20CNOOAPCHKUX, KAOPOBUX NUMAHb
mpueanozo 36epicanns (IPO IPUUHSTTS Ha POOOTY, IEPEMILLIEHHS 32 IOCAJI00, IEPEBEICHHSI
Ha 1HIIYy poOOTYy, CYMICHHIITBO, 3BUIbHEHHS, aTECTaIlisl, MiABUIICHHS KBamidikarrii,
CTaXyBaHHS, 3MiHa OlorpadiyHuUX JaHWUX, HArOPOJKCHHs, MPEMilOBaHHS, OIjIaTa Ipari,
HapaxyBaHHs pi3HUX HaA0aBOK, HapaxyBaHHS JOIUIAT, HapaxyBaHHS MaTepialbHOI
JIOTIOMOTH, BC1 BHJIM BIIIYCTOK MPALiBHUKIB 3 BXKKUMHU 1 IIKIIJTMBUMHU Ta HEOE3MEUHUMU
yMOBaMH TIpaili, BiTyCTOK WIOAO JOTIALY 3a JAWTHHOIO, BIAIYCTOK 0e3 30epekKeHHS
3apO0ITHOI IJIATH), KAOPOBUX NUMAHb MUMHACOB020 CMPOKY 30epicants (PO BiAPSIKEHHS,
CTATHEHHS, HaJIJaHHs IOPIYHUX OCHOBHHUX BIJIYCTOK, BIAMYCTOK y 3B’SI3Ky 3 HABUAHHSM),
PYXY VUHI6/8UX08aHYi6 TAMUCYIOTHCS KEPIBHUKOM 3aKJIally OCBITH, a 32 HOTO BIICYyTHOCTI -
0c00010, sIKa BUKOHY€ OT0 000B’SI3KH, Ta PEECTPYIOTHCA B )KypHAIaX peecTpallii Haka3is.

[Ticns mianucaHHs HaKa3y 3MiHU 10 HbOTO BHOCATHCS JIMILE IUISIXOM BUJIaHHS HOBOT'O HaKa3y Ipo

BHECCHHS 3MiH.

Haxka3z odopmiroeTbes Ha Gi1aHKY Hakasy 3akjajly OCBITH.

1.2. 3wmicTt HaKa3y CTUCIIO BUKJIAJIAETHCS B 3ar0JIOBKY, SKHI TOYHHAETHCA 3 MpHiiMeHHNKA «I1poy»
Ta CKJIAJA€ThCs 3a JIONOMOIoK0 BijygieciiBHOro iMeHHHKa («IIpo 3aTBepmkenHs...», «Ilpo
CTBOPEHHS...») a00 iMmeHHuKa («[Ipo migcyMKH...»).

1.3. TekcT Hakazy 3 OCHOBHOI HISUIBHOCTI, aMIHICTPaTUBHO-TOCIOJIAPCHKUX MUTaHb Ta PyXy
YYHIB/BUXOBAHIIIB CKJIAJAA€THCS 3 IBOX YACTHUH - KOHCTATYIOUOi (TpeaMOyIIH) 1 pO3MOps 4O,

VY KoHcTaTyrouill yacTHMHI 3a3HAa4aeThCs MiJICTaBa, OOIPYHTYBaHHS a00 MeTa BHUIAHHSA Hakaszy.

Posnopsamua yactuna Hakasy mounHaeThes 13 ciioBa «HAKA3VYIO», ske npykyeTbcsi 3 HOBOTO

psiiKka BEITUKUMH JliTepaMu Oe3 BIACTYNy BiA JIBOTO MOJS 1 JIANOK, MICIS YOTO CTaBUTHCS

JIBOKpAIKa.

SIK110 Haka3 BUJAETHCS Ha MiJICTaBl 1HIIOTO PO3MOPSIYOTO JOKYMEHTA, Y KOHCTAaTyIOUill YacTUHI

3a3HavYarOThCS HAa3Ba BUJY IIHOTO JIOKYMEHTa, HOTO aBTOp, JaTa, HOMEp Ta 3arojOBOK.

Po3nopsiiua yacTuHa MOAUIAETHCS HA MYyHKTH Ta MiAMYHKTH, SKI HYMEPYHOTbCS apaOCbKUMH

muppamMu. Y KOXXKHOMY ITyHKTI MOBHMHHI OYyTHM 3a3Ha4yeHlI BHKOHABIl, KOHKPETHI 3aBJaHHS

(lopy4eHHs) 1 CTPOKM iX BUKOHaHHSA. BHKOHaBII MOXyThb OyTH Ha3BaHI TaKOX y3arajibHEHO:

«KEepiIBHUKAaM METOJAMYHHX 00’ €JHAHbY», «3aCTYIHUKaAM Jupekropay. [Ipu npomy, sk mpaBuio, He

3aCTOCOBYETHhCS HANWMCAHHS HEKOHKPETHUX JOPYYeHBb, SKi MICTATh CJIOBa: «IIPUCKOPHUTI,

TIOJIIIIIUTHY, «aKTUBI3YBaTH», «3BEPHYTH yBary» TOILO.

V3aranbHeH1 Ha3BHM a00 Mpi3BHILAa BUKOHABLIB PIIIEHb MTO/IAI0Th Y 1aBaJbHOMY BIMIHKY.

[Tpono3utii, SiKi MiCTAThCS B HaKa31 HEOOXIHO y3TO/XKYBaTH 3 paHille IPUHHATUMHU PilIEHHAMH

3 LbOTO MUTAHHA, 11100 YHUKHYTH [TOBTOPIB 200 CYNEepEeYHOCTEMH.

1.4. SIxmio Haka30M CKacoBY€ThCS MOMepeHIi pO3NOPSIUMiA JOKYMEHT, Y PO3MOPS AU YaCcTHHI
3a3HAYA€ThCS MYHKT, SIKAH MMOBMHEH MOYMHATHCA 31 CIiB: «BH3HATH TakuM, IO BTPATHB
YUHHICTb...».

3MiHH, 110 BHOCSTHCS 710 HaKa3y, OPOPMITIOIOTECS OKPEMHUM HaKa30M, SIKHIi TOBUHEH MaTH TaKHi

3arosoBok: «IIpo BHeceHHS 3MiH 70 Hakasy...» 13 3a3HAu€HHSAM JaTH, HOMEpa, 3arojoBKa

PO3IIOPSTIOTO JOKYMEHTA, /IO IKOTO BHOCATHCS 3MiHH. Po3mopsiiya yacTiHa HaKa3y OYHHAETHCS

3 TAaKOT'O MyHKTY:



«1. BHectn no Hakasy kepiBHUKa 3akiany Bifg 24 tpaBHs 2022 p. Ne 95 «IIpo...» Taki 3MiHH:

«o.

Jani okpeMUMH NiANYHKTaMU (GOPMYITIOIOTHCS 3MIHU 0 PO3HOPSIAYOro JOKYMEHTA, HalpUKIal:

«1) myHKT 2 BUKJIACTU B TaKil peaKIIii:...»;

«2) MyHKT 3 BUKIIIOUUTHY;

«3) ab3aw qpyruil MyHKTY 4 TOMOBHUTHU CIIOBAMHU...»

SIK110 3MIHM 70 pO3MOPSIYOro JTOKYMEHTa O(pOPMIIIOIOTECS HAa OKPEMOMY apKylli (apKylax), y

NEepUIOMY MYHKTI PO3MOPSAAY0] YACTUHU HAaKa3y 3a3HAYAETHCS:

«1. Baectn no Hakaszy kepiBHuKa 3akiany Bix 01 rpymxs 2018 p. Ne 100 «IIpo ...» 3miHH, 1m0

JOJTAIOTHCSD».

1.5. OcraHHI#l MyHKT pO3MOPSAY0i YaCTHHH, Yy pa3l MOTpeOH, MOKE€ MICTUTH PIIICHHS IIPO
MOKJIQJICHHS Ha M0CaZI0BY 0CO0Y (YHKIIIH KOHTPOJIIO 32 BUKOHAHHIM HaKa3zy.

Jlo Haka3iB He MOKe BKJIrOUYaTHCS MyHKT «Haka3 moBectu 1o Bigoma ...». IlocamoBi (ciryx00Bi)

0co0u, 110 BiJoMa SIKUX JOBOIUTHCS HaKa3, 3a3HAYAIOTHCS Y MOKAKYHKY (CIIUCKY) PO3CHIIKH, SIKUH

yKIanad rorye pasom 13 MPOEKTOM pPO3NOPSAIIOrO JIOKyMeHTa 1 mepenae ocobi (ocobam),

BIJIMOBIJaNIbHIH (BiAIOBIAIEHUM) 32 AUTOBOACTBO, MICJIS MiANMCAHHS TAaKOTO JOKYMEHTA.

1.6. Haka3z 3 kagpoBUX MHUTaHb THMYACOBOIO CTPOKY 30epiraHHs, pyXy YYHIB/BUXOBAHIIIB
opOpMITIOETBCA Y BUIIISIII 1HIMBIAyaIbHOTO a00 3BeneHoro (y pas3i HagaHHS MIOPIYHOT
OCHOBHOI BIAIYCTKH IpalliBHUKAM 3aKJajay, 3apaxyBaHHs y4YHIB/BUXOBAHIIB /10 MEPIIUX
KJIaciB).

B inauBinyanbHOMY Hakasi MICTUTbCS iH(GOpMAILlis PO OJHOTO MpalliBHUKA (3100yBada OCBITH);

y 3BEIEHOMY — IPO KUJTBKOX.

1.7. 3wmicT iHaUBIAYaIHOTO HAKa3y 3 KaJIpOBUX MUTaHb CTUCIIO BUKJIAJIAETHCSA B 3ar0JIOBKY, IKUH
MOYMHAEThCST 3 TpuiiMeHHHKa «IIpo» 1 CKIamaeTbes 3a IOTMIOMOTOI0  BiIJII€CITIBHOTO
iMeHHMKa, Hanpukial: «[Ipo npuszHadeHHs...», «[Ipo mpUHHATTA...». Y 3BeIEHUX HakKazax
MOYKE 3aCTOCOBYBATHCh y3araJlbHEHHWH 3arojioBOoK, Hanpukiaa: «[Ipo HamaHHS mMOpIYHUX
OCHOBHHMX BIJIITyCTOK.

1.8. V¥ Tekcri HaKa3y 3 KaJIpOBUX MUTAHb, K MPABUIIO, KOHCTATyI0Ua YaCTHHA HE 3a3HAYAETHCS.

1.9. Posnopsaua yacTMHA Haka3y MOYMHAETHCS, SIK MPABUIIO, 3 JiecaoBa y (opMi iH(DIHITUBA:
«IPUMHSA TN, «[TPUSHAUNTU», «[TEPEBEC TN, «OT'OJIOCUTU» Towo.

Jani 3a3HayaroTbCcs BEMKHMMU JIITEpaMHU MPi3BUILE MpalliBHUKA, 1 MAJTUMHU - 1M’d, 110 OAaTHKOBI

NpaliBHUKA, Ha SKOTO MOIIUPIOETHCS Tisl HaKa3y Ta TEKCT HaKa3y, HAIPHUKIIAI:

MPUMHATH:

IMTEBYEHKA IBana AnnpiiioBUuYa Ha TMOCaay 3aBiayBada TOCHOJApCTBA 3akiany ocBiTH 3 01

yepBHs 2022 poKy 3 OIUIATOIO Mpalli BIMOBIHO 10 YUHHOT'O 3aKOHO/1aBCTBA

ITincrasa: 3asBa IlleBuenka I.A. Bix 01.06.2022 Ne 01-25/39.

VY po3nopsayiil YyaCTHHI HaKa3y Ha3Ba MICSI 3alIMCYEThCS MPOMUCOM. Y 3BEJIEHHX HaKa3ax, sKi

CTOCYIOTBCS KIIBKOX MPAI[iBHUKIB, IPi3BUIIA 0C10 Y MeXaX MYHKTIB PO3MIIIYIOThCSA 32 al(aBiTOM.

1.10. ¥ Hakasi npo npu3HaueHHs ab0 3BUIbHEHHS MpalliBHUKA 3a3HAYa€THCS TIOBHA JlaTa (YHCIo,
Micsillb, piK) (AKTUYHOTO BHMXOJY IIpalliBHUKa Ha poOOTy (NPUNUHEHHS TPYIOBHUX
BIJTHOCHH), pO3MipH HOro mocaoBoro okJiaay BiAMOBIAHO IO HMITATHOTO PO3MHCY, HaT0aBOK
Ta JIOTIIAT.

1.11. ¥V xo)xHOMY NYHKTI HaKa3y 3 KaJIpOBUX MMUTaHb 3a3HAYAETHCS MiJICTaBa I0A0 HOro BUAaHHS
(3as1Ba mpalliBHUKA, KOHTPAKT, JOMOBIIHA 3aIIMCKa, PIIICHHS aTecTaliiiHOi KOMICIi TOIIIO).

1.12. KepiBHUK 3aKjiaay OCBITH MIANHUCYE€ HaKa3u OCOOHMCTO, B MeXaX CBOIX [OBHOBaXEHb,
BHU3HAUEHUX CTaTyTOM 3aKJIaJy 3arajibHOi CEepelHbOI OCBITH, IMOCAJOBUMHU IHCTPYKIISIMH,
HAaKa30M IO PO3MOJiT 000B’S3KIB MK KEPIBHUKOM Ta HOT'0 3aCTYITHUKAMH.




[Tinmuc Mae MICTUTH HaliMEHYBaHHS IMOCATU OCOOH, sIKa MIAMKUCYE TOKyMEHT (y MOBHIiM dopmi,
SKIIO JIOKYMEHT HaJpPyKOBaHMH He Ha OJaHKY, Y CKOpOUYEHIll — Ha JOKYMEHTi, HaJ[pyKOBaHOMY Ha
0J1aHKY), 0COOMCTHI MiANUC (OKPIM EIEKTPOHHHUX JOKYMEHTIB), BIIaCHE 1M’ sl 1 Pi3BHUIIIE.

Ipuxnaou:
Jupexropka
HBK «IIIEJI» Ocobucmuii nionuc Ieanna KYTEJIbBMAX
JlupexTopka Ocobucmuii nionuc Isanna KYTEJIBMAX

SIKIII0 JOKYMEHT MiANMKUCYIOTh KiJIbKa MOCaA0BUX OCI0 O/IHI€T FOpHIUYHOT 0COOH, TO TXHI MiAMUCH
PO3TAIIOBYIOTH OJMH ITiJ{ OJJHUM BIJIIOBIIHO JIO MiMOPSIKOBAHOCTI WX OCI0.

Ilpuknao:
Jupexropka Ocobucmuii nionuc IBanna KYTEJIBMAX
["onoBHUI Oyxrantep Ocobucmuii nionuc Oxkcana [IETPUYKO

VY pasi BiICYTHOCTI MOcazoBOi 0coOM, HaMEHYyBaHHs IOCAJM, BIACHE IM’S 1 Mpi3BHIIE SKOI
3a3Ha4eHO B JJOKYMEHTI, HOro miAnucye ocoba, ska BUKOHYE ii 000B’s3KH, a00 ii 3aCTynHUK. Y 1IbOMY
pa3i 00O0B’SI3KOBO 3a3HAyarOTh (PaKTHUHY IOCaTy, BJIACHE iM s, MPI3BHILE OCOOHW, sKa IigIHcana
JOKYMEHT (BUIIPABJICHHS BHOCSHTb PYKONHUCHUM a00 MAIIMHONUCHUM CHOCOOOM, SIKIIO JOKYMEHT
HEMOJKJIMBO IIEPEPYKYBATH).

Ilpuknao:
3aCTyNHHUK JUPEKTOpa Ocobucmuii nionuc [Terpo IIETPEHKO
deephistte Isan HHEBYEHKO

He no3Boseno mij yac mianvucanas T0KyMEHTa CTaBUTH IPUHMEHHHUK «3a» 9H TPaBOOIYHY MOXUITY
pHUCKY mepes HaliMeHyBaHHSAM nocaau. CinoBa «BukoHnyBau 000B’s13KiB» a00 «B. 0.» 10 HaliMeHyBaHHS
10CaM KePiBHUKA IOPUIMYHOI 0COOM JT0JIAI0Th JIMIIE B Pa3i HOro 3aMillleHHs Ha IMiJICTaBi PO3MOPSAYOTO
JIOKYMEHTA.

Ilpuknao.

‘ B. 0. kepiBHHKa Ocobucmuil nionuc [Terpo IIETPEHKO \
[Tigmuc po3MiIIytoTh i TEKCTOM JOKYMEHTa a0o0 il BIAMITKOIO PO HASIBHICTH T0ATKIB.
OcoOucTtuil mianuc y BCiX peKBi3UTax €JIEKTPOHHOIO JOKYMEHTA, 0 CKJIAAy SKMX BiH BXOIUTb,

3aMIHIOIOTh €JIEKTPOHHHUM MiAMHCOM, 110 CTBOPIOETHCS BIJIMOBIIHO JI0 3aKOHIB YKpaiHU.

BigOutok mewyaTku CTaBIATH Tak, 100 BIH OXOIUTIOBAB OCTaHHI KUTbKa JITEpP HaWMEHYBaHHS
ocaau ocoOHu, siKa MiJnucana JOKyMeHT, alie He 0COOMCTHUI MiANUC MocaoBoi 0coOHU, a0 y creniaabHO
MpU3HAYEHOMY I IbOTO Micli 3 BigMiTKO0 « M.IL».

Binburok meyaTtku B yCiX pPeKBI3UTaX €JEKTPOHHOIO JIOKYMEHTa, JI0 CKJIaay SKMX BiH BXOJUTH,
3aMIHIOIOTh €JIEKTPOHHOIO MIEYaTKOI0, [0 CTBOPIOETHCS BIIOBIIHO /10 BUMOT 3aKOHIB YKpaiHH.

1.13. BinMiTka mpo O3HAMOMIIEHHS 3 JIOKYMEHTOM CBIJUUTh Mpo (akT O3HalOMIIEHHS
npamiBHUKA(- 1B) 31 3MICTOM YNPaBIIHCHKOI(-MX) Aii(-ii) CTOCOBHO HBOro (HHMX) Ta
CKJIQIA€THCS 3 TAKUX EJIEMEHTIB: ClIiB «3 JOKYMEHTOM O3HaOMIICHUH(-a, -1):» (03 Jamnok),
ocobucroro(-ux) mianucy(-iB), BIacHOro(-ux) iMeHi(iMeH), AaTu, Ky KOXXKHUHN MpaliBHUK
BJIACHOPYYHO IPOCTABJISIE i Yac 03HAOMIICHHS.

VY BiIMITII PO 03HAHOMJIEHHS 3 IOKYMEHTOM 3aMICTh CJI0BA «JIOKYMEHT» MOXke OyTH 3a3Ha4eHO

HOro KOHKpETHUH BUJ (HaKa3, pO3MOPSIKEHHS, aKT, I0Ca0Ba IHCTPYKIis TOIIO).

Ipuknaou:

3 HaKa30M O3HaOMIICHUN:

Ocobucmuui nionuc Ilerpo IIETPEHKO

Hama

3 MoCcaI0oBOIO IHCTPYKITIEI0 O3HANOMIICHI:

Ocoboucmuii nionuc Ilerpo IIETPEHKO

24.05.2022




Ocobducmuii nionuc Isan IBAHUEHKO
24.05.2022

Haka3u 000B’SI3KOBO JTOBOJSATHCS JO Bigoma OCi0, po3mopsiaya YacTHHA SKHUX CTOCYETHCS a0o
BCHOI'O IEAAroriyHOro KOJEeKTHBY. BigmiTka mpo o3HalOMJIEHHS 3 Haka3oM BKa3aHUMHM B HbOMY
ocobaMu poOUTHCS Ha TEPIIOMY IPUMIPHUKY HaKazy.

BiamiTky ipo 03HaOMIJICHHS 3 JOKYMEHTOM PO3MIIYIOTh HIKYE peKBI3UTY «Ilimmucy.

Haxkasu HyMepyloThCsl B OPSIKY 1X BUAAHHS B MEXKaX KaJICHJAApHOTO POKY; HaKa3u 3 OCHOBHOL
JISIIBHOCTI, PyXy Y4YHIB/BUXOBAHIIIB, aIMIHICTPATHBHO-TOCIIOJAPCHKUX, KaJAPOBUX IUTaHb MAalOTh
OKpeMy MOPSIKOBY HyMepallito. 3 METOI0 PO3pi3HEHHs TPyl HAKa3iB 0 PEeCTPaLlifHOTO 1HAEKCY HaKa3y
yepe3 aedic J0Ia€ThCA JITEpHA BIMITKA, HAPUKIIAT;

- HAaKa3M 3 OCHOBHOI misutbHOCTI - Ne 52-0

- HAKa3| 3 aIMIHICTPATUBHO-TOCIIOIAPCHKUX MUTAHb - Ne 52-anm;

- HAaKa3W 3 KaJIPOBUX MUTaHb - Ne 52-k;

- HAKa3| 3 pyXy Y4HIB/BUXOBaHIIIB - Ne 52-y.

2.  IIporokon - JOKYMEHT, y sIKOMY (IKCYeThCsl mepedir BeACHHs 3aci/iaHb, YXBAJICHHS pillleHb

JOPAYMMU Ta KOJIET1aIbHUMHU OpPTaHaMHU, KOMICISIMU TOIIIO.

2.1. Tlporokonu 3acilaHb TENAroTiYHUX paj, IHIIMX JOPaJAYMX Ta KOJIETiaIbHUX OpraHiB

CKJIaJAIOThCSI B CTUCIIN (Gopmi. Y MPOTOKOII, CKIaJIeHOMY B CTHCIIH (Gopmi, (HIKCYIOThCS
JIUIIIe PUMHATI pilleHHs 0e3 AeTanizalii nepediry 00roBOpeHHs MUTaHHS.

V pasi motpedu 3a pilleHHAM 3arajbHUX 300piB (KOH(pEPEHIIiT) KOJIEKTUBY MPOTOKOIH 3aralbHUX
300piB (KOH(pepeHIlii) KOJIEKTUBY MOXKYTh CKJIaIaTUCS y MOBHIH GopMi.

Hywmepanis mpoTOKOMIB 3acifaHb MEAAaroriyHoi paaud BEAEThCS B MEXaxX HAaBYAIBHOTO POKY,
IPOTOKOJIIB BUOOPHUX OPraHiB - Y MeKax iX IOBHOBAXEHb.

Hywmepariis npoToKoI1iB BEAETHCS OKPEMO 32 KOJKHOIO TPYIIOI0 MPOTOKOJIB 3aCiJaHb BiJIIOBITHOTO
KOJIET1aJIbHOT'O OpraHy.

2.2. JlaToro IpOTOKOITY € JaTa MPOBEICHHS 3aCiTaHHSI.

3aroj0BOK JI0 TEKCTY MPOTOKOJIY Ma€ BifoOpaXkaTu BUJ 3aciiaHHs (Hapaja, 300pH, KOoH(pepeHIis
TOI110) 200 KOJIeriaabHOI AisIbHOCTI (KoMicis, paja, 300pu, podoya rpymna ToIo) 1 BKJIIOUYaTH Ha3BY BUY
JIOKYMEHTA.

TekcT NpOoTOKOIY CKIIAAA€THCS 31 BCTYIHOI Ta OCHOBHOI YaCTHH.

VY BeTymnHIN YaCTHHI TPOTOKOITY 3a3HAYar0ThCs MPI3BUIIA TA 1HINIAIK TOJIOBH 200 rOJIOBYIOUOT0 Ha
3acifiaHHi, 300pax TOIO, CEKPETaps, 3aMPOIICHUX, a TAKOXK MPHUCYTHIX 0C10.

VY pasi notpebH 3a pillleHHSM BIANOBIIHOTO OpraHy y CIIUCKY MPHUCYTHIX 3a3HAYarOThCs MOCAAH
3ampolIeHUX 0Ci0 Ta HallMEHyBaHHS YCTaHOB. SIKIIO KUIBKICTh MPHUCYTHIX TepeBuirye 15 ocio,
3a3HAYa€ThCs IX 3arajbHa KUIbKICTh 3 MOCHJIAHHIM Ha CIIUCOK, 10 10/1a€ThCs 0 POTOKOITY.

2.3. BcrynHa yacThHaA MICTHTH MOPSAAOK IEHHHUN: MEPETiK PO3IIITHYTUX HA 3aCiaHHI MMHUTaHb.

[Topsiiok neHHU TOAEThCs HAPUKIHII BCTYITHOT YaCTHHHU.

CrnoBa «Ilopsimok AeHHUI APYKYIOTHCS BiJl MEXKI JIIBOTO TIOJISA, MIiCIIsI HUX CTaBUTHCS JTBOKpAIIKa.
Koxne nutanHs HymMepyeThcsl apaOChKUMU LMppamu 1 ApyKyeThes 3 ab3aiy. PopMyBaHHS MHUTaHb Y
TIOPSIIKY JIGHHOMY TTOYMHAETHCS 3 puitMeHHnKa «[1poy.

2.4. OcHOBHa YacTMHA MPOTOKONY CKIAMA€ThCA 3 PO3JLIIB, sIKI MAIOTh BIAMOBITATH MyHKTaM

NOpSAIKY JeHHOoro. Po3ainmu HymepyroTbes apaOChbKuMu HU@paMu 1 OyIyIOThCS 3a TaKOrO
CXEMOIO:

st crucioi popmu npotokodis: «CIIYXAJIN - YXBAJINIIN»;

Juts oBHOT popmu nipotokodiB: «CIIYXAJIN - BUCTVYIIUJIN - YXBAJINIIN».

[Ticns cmoBa «CJIYXAJIM» 3 HOBOTO psijiKa 3a3HA4YalOTHCS TIPI3BUINE Ta 1HIMiamM (1HIIad IMEH1)
KO>KHOT'O JIOTIOBiaya.

VY moBHiit Gopmi npotokomy micist cnoBa «BUCTYIINIIN» dikcyroThes BUCTYIIH TUX 0Ci0, sKi
B3sUTM y4acTh B OOrOBOpPEHHI JOMOBiAI (MUTaHHS MOPSAKY JAeHHOro). Buctymu odopmimooTbes B




MPOTOKOJII 13 3a3HAYCHHSM I0CaJ, MPI3BUIN Ta iHimiamB (iHimiany), IMEH JOTOBiAadiB Y HAa3UBHOMY

BIZIMIHKY, BUKJIaJICHHSIM 3MICTy BUCTYITy a00 IIMUTAaHHS, BiIOBI/Il HA HBOTO.

2.5. TexkcTu BUCTYIIB y TPOTOKOJII BUKIATAIOTHCS BiJl TPETHOT OCOOM OJTHUHH.

Texct abo Te3u MOMOBIMI, OPOPMIICHI SK OKpeMi JOKYMEHTH, JO0 TEKCTy MPOTOKOIY He
BKJIFOYarOThes. Ilicas BimomocTel mpo J0IOBiadya CTaBUTHCA THUPE 1 3a3HavaeThbes «TekeT momoBii
JIOJJAE€THCS 10 POTOKOITYY.

[Ticna cnoBa «YXBAJIMJIN» dikcyeTbes NpuiiHATE pIMICHHS 3 OOTOBOPIOBAHOTO IHUTaHHS
HOPS/IKY IGHHOTO, SIKE MA€ BKJIFOYATH CKJIA0BI, 110 BIIMOBIIAIOTh HA TaKi MUTAHHS: KOMY, 110 3pOOUTH
1 B IKUH CTPOK.

VY pasi SKImo mpUMaeThCs PIMICHHS MPO CXBAJCHHS, MOTO/KEHHS, 3aTBEPKCHHS JIOKYMEHTA,
KUl 0OrOBOPIOBABCS Ha 3acifiaHHi, Leld JOKYMEHT AOJA€ThbCS 0 MPOTOKOMY. 3a HASBHOCTI 1HIIHX
JOKYMEHTIB, IO PO3IIIAAANCS Ha 3acijaHHi Ta (akT 0OTOBOPEHHsS SKHUX Oylo 3a(iKCOBaHO B TEKCTI
MPOTOKOJTy, BOHM HYMEpPYIOThCS apaOChKUMU LHU(paMu (HANpUKiIaa, AoAatok 1, gomatok 2). Y
BIJITOBITHUX MYHKTAX MPOTOKOJIY MPOCTABIISIFOTHCS TIOCHJIAHHSI Ha 1[I JTIOJATKH.

[TpoTokoin miANUCye TOJOBYIOUHM Ha 3aci/laHHI KOJIET1albHOro (A0paadoro) oprany Ta cekperap
(3a HasiBHOCTI). [IpoTOKOIM 3acifaHb KOMICIH MIAMHUCYIOTh yCi WICHH KOMICII.

3. Jluctu ck1afarThes 3 METOK0 OOMIHY 1H(POPMAITIEIO MiXk 3aKJIaZOM Ta OpraHaMH e KaBHOI BIIAIH,
OpraHaMH MICIIEBOTO CaMOBPSTyBaHHS, iX IMOCAJOBUMH 1 CIIy’)KOOBUMH 0OCO0aMH, 3aKJIaJamH,
yYCTaHOBaMH, OpPTaHi3allisiIMU Ta IHITUMHU (I3UYHUMH 1 OPUIUIHAMU 0COOAMH.
bnanku nucTa MarOTh Taki PEKBI3UTH:

HalilMeHYBaHHS 3aCHOBHHUKA (3aCHOBHUKIB) 3aKiany (Hampukiaz, JIbBiBcbka MicbKa paja);

NOBHE HaliMEHYBaHHS 3aKJIa 1y BiIIIOBITHO A0 YCTAHOBYHX TOKYMEHTIB;

JOBIIKOB1 JaH1 mpo 3akiaj (IomToBa ajpeca, Homepu TenedoHiB, GakciB, paxyHKIiB y OaHKY,

aJIpecy €JIEKTPOHHOI MOIITH TOIIO).

PekBizutu nucra: gara, peecTpaliiiHUil iHAEKC, MOCHUJIAHHS Ha peecTpaliiHuii iHAeKC 1 JaTy
JIOKYMEHTA, Ha IKUW Ha/Ia€ThCs BIANOBIL (3a MOTPEOU), apecar, 3aroJIoBOK 10 TEKCTY, TEKCT, BIAMITKA
PO HAsIBHICTH JAOAATKIB (32 MOTpeOu), MiIMUC, BIAMITKA PO BUKOHABIIS.

Jaroro nucra € gara Moro miAnMcaHHsS, fKa Mae 30iratucs 13 JaTol peecTpauii BUXITHOI
KOPECTIOHICHIIIT.

TekcT nucTa BUKIANAETHCS BiJ TEpIIOi 0COOM MHOXHHH 3 BHKOPHCTAaHHSM CIIB: «IIPOCHMO
HOB1JIOMUTH...», «PO3’CHIOEMO, I110...».

3a3BuYail y JIMCTI HOPYLIY€ETHCS OJIHE TUTAHHSL.

4, AKT - TOKyMEHT, CKJIaJICHHU TPYIIOI0 OC10 JIJ1s 3aCBiTYCHHS BCTAHOBIEHUX (PAaKTIB 200 MOAIN. AKTH
0hOpMITIOIOTBCS 32 pe3yJbTaTaMU peBi3iid  (iIHAHCOBO-TOCMOAAPCHKOI ISTIBHOCTI, TIJ Yac
npuiiMaHHA-TIepelaBaHHs CIIPaB, CIUCAHHS MaifHa TOIIO.

JlaTtoro aKkTa € maTta Woro cKiajeHHS.

TekcT aKTa CKJIaJaeThCs 31 BCTYITHOI Ta KOHCTATYIOUOi YaCTHH.

VY BCTymHIN 4YacTHHI 3a3HAYAIOTHCS TIACTAaBU I CKIAJAaHHS aKTa Ta HAa3WUBAIOTHCS OCOOH, SIKi
CKJIAJIM aKT ab0 OyJiM MPUCYTHI P LOMY .

Y KoHCTaTyro4iil 4YacTWHI BUKIQJAIOThCS CyTh, 3aBJaHHS, XapaKTep BHKOHAHOI poOOTH,
BCTaHOBIIEHI (paKTH, MPOIO3UIIii Ta BUCHOBKU. KOoHCTaTyr04a yacTuHa MOKe 0OPMITIOBATHCS y BUTIISIIL
TaOIHIIL.

V KiHIlI TEKCTY aKTa 3alMCYIOThCA IaH1 PO KIJIBKICTh IPUMIPHHUKIB aKTa Ta X MiCI[€3HaXOJKESHHSI.

AKT MiIIUCYIOTh yC1 0c00H, SIK1 Opaii y4acTh y MOro CKJa/aHHI.

Oco0a, sika Ma€ 3ayBa)xXeHHS JI0 3MICTY aKTa, MiANICYe HOTO 1 BUKJIAIa€ CBOIO TYMKY Ha OKPEMOMY
apKy1i, IKHA J0Ja€Thes 10 aKTa.



IV. PeecTpauisi 10KyMeHTIB
JIOKyMEHTH B 3aKiajii PeECTPYIOThCS IEHTPAIi30BAHO HE3aJECKHO BiJ] CIIOCOOY iX CTBOPCHHSI,
OJICp)KaHHS YW BINTBOPEHHs. Y 3aKjali MOXE 3aCTOCOBYBATHCS aBTOMaTH3OBaHa Qopma
peecTpartii JOKyMEHTIB 3 BUKOPUCTAHHSM CIIELIAIbHUX KOMII FOTEPHUX IIPOrpaMm.
Peectpartiss 10KyMeHTIB 3AIHCHIOETBCS BiamoBimHo 1o [IpaBui opranizaiii AiIOBOACTBA Ta
apxiBHOTO 30epiraHHs JOKyMEHTIB.
Peectpartis  JOKYMEHTIB TPOBOJIUTHCS 3 METOIO 3a0e3medeHHs iX 0OJKy, KOHTPOJI 3a
BUKOHAHHSM 1 ONIEpaTHBHUM BUKOPHCTAHHAM iH(POpMALlii Ta MoJisirae y BeZCHHI 3a1Ucy 00JIIKOBUX
JAHUX TIPO JOKYMEHT, SKHM (IKCyeThcsl (PakT CTBOpPEHHS, BIAIpaBICHHS a00 OTPUMAHHS
JOKYMEHTA IIJISIXOM MPOCTABICHHS HA HhOMY PEECTPAIIITHOTO 1HJEKCY 13 3aITUCOM Y BiAOBIIHUX
KypHasiax (0a3ax aBTOMaTU30BaHUX CHCTEM) PEECTpAIlii HEOOXIJHUX BIAOMOCTEH IIPO JOKYMEHT.
PeecTpanii miansraroTs BXiqHI, BUXiAHI Ta BHYTPIlTHI JTOKYMEHTHU (IOBIAKH, JOTIOBIIHI 3aIHUCKH,
3as1BH, IPOTOKOJIM 3aciflaHb MEAaroriYHuX paja, KOMICii TOIIo).
JIOKyMEHTH PEECTPYIOTHCS JIMIIE OJWH pa3: BXIAHI - y JCHb HAIAXO/KEHHS a00 HE Mi3HiIe
HACTYITHOTO po0OYOro JHS, SKIIO JOKYMEHT HAJIHIIOB y HEPOOOYHI Yac, CTBOPIOBaHI - y JICHb
HiCaHHs a00 3aTBEPKECHHS.
JIOKyMeHTH, sIKi HaJIXOSTh JI0 3aKJIay, PEECTPYIOTHCS B XKYPHAJIl BX1JIHOT KOPECIIOHICHIIIT, Ti, 1110
BIJIMPABISIIOTECA, - Y JKypHaJll BHUXIJIHUX JOKYMEHTIB, BHYTPIIIHI - Yy JXypHaji BHYTPIIIHIX
JIOKYMEHTIB, HAKa3! - y )KypHaJlax peecTpalii HaKas3iB.
[lepemik AOKYMEHTIB, IO HE I UISATAIOTh PEECTpallii CHEliaJbHO MPU3HAYEHOI0 IS I[HOTO

0c00010, HaBEJICHO y M0JIaTKy S 10 1€l [HeTpyKIIii.

dopMy peecTpaniiHOro XypHally Haka3iB KepiBHUKA 3aKjaqy OCBITH HaBEACHO Y I0JAaTKy 6 110

i€l [HeTpykii.

[Mpumipri QpopMu peecTpamifiHUX >KypHJIiB BXIJHWUX, BHUXIIHUX, BHYTPIIIHIX JOKYMEHTIB

HaBeZleHo y nonatkax /-9 mo [IpaBun opranizalii AiJI0BOACTBA Ta apXiBHOTO 30€piraHHs TOKYMEHTIB.

7.

10.

11.

JIOKyMEHTH peecTpyloTbCs 3a IpylaMu 3ajie)kKHO BiJ Ha3BM BHUAY, aBTopa Ta 3MicTy. Okpemo
PEECTPYIOTHCS:

BX1JTHI JJOKYMEHTH;

HaKa3H 3 OCHOBHOI IisUIbHOCTI;

HaKa3| 3 pyXy Y4YHIB/BUXOBAHIIIB;

HaKa3! 3 aIMIHICTPATUBHO-TOCIIOIAPCHKHUX MMUTAHb;

HaKa3| 3 KaJIpOBUX MMUTaHb TPUBAJIOI0 30€piraHHs;;

HaKa3! 3 KaJpOBHUX MUTaHb TUMYACOBOI'O CTPOKY 30epiraHHs;

BHYTPILIHI JIOKyMEHTH (TPOTOKOJM, JOBIJKH, JOIMOBIJHI, IOSICHIOBAJIbHI 3alUCKH, 3asBU
MpaliBHUKIB TOIIIO);

OyXraJITepChKi TOKYMEHTH;

3BEpHEHHS I'POMAJIsIH, Y TOMY YHUCIIi 6aThKiB 200 3aKOHHHUX MPEJICTABHUKIB YUHIB;

3alUTU Ha MyOIiyHy iH(opMallito.

JlokyMeHTH, IO MepeaaroThes eIeKTPOHHOIO MOIITOI Yy CKaHOBaHINA (opMi 0e3 eIeKTPOHHOrOo
u(POBOTo MIAMKUCY, PEECTPYIOTHCA OKPEMO B[l IHIIKUX JOKYMEHTIB 13 3a3HAUEHHSAM €JIEKTPOHHOI
aJipecH BiJNpaBHUKA Ta aJipecara.

[Tix gac peectpatiii JOKyMeHTa HAQJIA€THCS YMOBHE [TO3HAYEHHSI - peecTpauiinuii inaexc. Ckiagosi
YaCTHUHM PEECTPALIHOrO0 1HAEKCY JOKYMEHTa (KpiM 3BEpHEHb I'POMA/ISTH) BiIOKPEMITIOIOTHCS OJTHA
BiJl OJTHOI MPaBOOIYHOIO MOXUJIIO0 PUCKOIO.

Jlnist BX1THUX JJOKYMEHTIB PeeCTpalliiHUM 1HIEKC CKIIQJA€THCS 3 MOPAIKOBOIO HOMEpa Ta 1HJIEKCY
cnpasu, Hanpukian 8§9/02-04, ne 89 - mopsaKOBHI HOMEp TOKYMEHTa y Mexax poky, 02-04 -
1HEKC CIIPaBU 32 HOMEHKJIATYpOIO CIPaB.

VY BUXIAHOTO Ta BHYTPILIHBOTO (3a BUHATKOM HAaKa3iB, MPOTOKOJIIB) JOKYMEHTA peecTpaliiHuii
1HAEKC CKJIAJa€eThbCsl 13 1HJAEKCY CHpaBU 3a HOMEHKJIATYpOIO CIIpaB Ta IMOPSIKOBOIO HOMEpA,



10.

11.

12.

Hanpukiazn 02-04/176, ne 02-04 - ingekc cripaBu 3a HOMEHKJIATYPOIO CpaB, 176 - mopsaKoBuit
HOMEp JIOKYMEHTA Y MEKaX POKY.

V. Cki1ajaHHSA HOMEHKJIATYpPH CIIpaB
Homenknarypa cnpaB - 00OB’S3KOBHUH Ul 3aKiaqy OCBITM CHUCTEMAaTH30BAHUM IEpEsiK Ha3B
(3aroJIoBKiB) cripas, mo GOPMYIOTHCS 13 3a3HAUCHHSAM CTPOKIB 30epiraHHs CIpaB.
HomMmenknatypa cripaB CTBOPIOETBCS 3 METOK BCTAaHOBJICHHSI B 3aKJIa/ll OCBITU €IMHOTO MOPSAIKY
¢dbopmyBaHHS cripaB, 3a0e3nedeHHs X 00Ky, ONepaTUBHOTO MOIIYKY JOKYMEHTIB 32 iX 3MICTOM i
BUJIOM, BU3HAUEHHs CTPOKIB 30€piraHHs CIpaB 1 € OCHOBOKO ISl CKJIQJAHHS OIMKCIB CIPaB
noctiitHoro Ta TpuBajoro (moHaxa 10 poki) 30epiranus, a TakoX JJs 00JIIKy CIpaB THMYacOBOTO
(mo 10 pokiB BKJIFOYHO) 30epiraHHsl.
Ckiaganust Ta oOpMIIEHHS HOMEHKJIATYPH CIIpaB 3A1MCHIOETHCS BIAMOBIIHO 1O BUMOT TJIaBH
1 po3ainy IV IlpaBwi oprani3aiiii 1iJI0BOJICTBA Ta apXiBHOTO 30epiraHHs.
Homenknarypa cmpaB  3akiagy  OCBITH  pO3pOOJSE€TBCS  BIANMOBIAAIBHOIO  0CO00F0
(BiamoBiganbHUMHU Oco0aMH) 3a OpraHizallilo AITOBOJCTBA Yy 3aKJajl OCBITH 13 3aJIy4eHHAM
(axiBLiB CTPYKTYPHHX ITiIPO3/LTIB 3aKIaay (3a iX HASBHOCTI).
HomMmeHkiatypa cripaB yXBaJIFO€ThCsI €KCIIEpTHOO KoMiciero (aani - EK) 3akiany, sika cCTBOPIO€THCS
BIJITIOBIJTHO /10 3aKOHO/IaBCTBA.
KepiBHMK HOBOCTBOPEHOT'O 3aKJajay OCBITH 3000B’A3aHUN HE Mi3HILIE OJHOTO POKY 3 MOYATKYy
nisutbHOCTI moxatu cxBaiieHy EK 3akiamy HOMEHKnarypy crmpaB Ha pO3TJST €KCIIEPTHO-
nepeBipHid kowmicii (mami - EIIK) BiamoBigHoro nepsaBHoro apxiBy, EK apxiBHoro Bimminy
paiioHHOI JepKaBHOT aJMiHICTpallii a00 MIChKOI pajiu, y 30HI KOMIUIEKTYBaHHS SKOTO MepedyBae
3aKJiajl OCBITH, JJIsl NMPOBEJCHHS EKCHEPTU3U I[IHHOCTI JOKYMEHTIB 3 METOK iX MOXKJIMBOIO
BiJTHECCHHS J10 JuKepen popmyBanHs HamioHaneHOTO apxiBHoro ¢oHay (nami - HAD).
3akiajg OCBITH, L0 HAJEXKUTh A0 Jkepen ¢popmyBaHHI HAD, y nmoganbiiomMy morojkye CBOIO
HoMeHKIatypy cnpas 3 EIIK BiinoBigHOTro Aep»«aBHOTO apXiBy.
3aknaj, y JisSUIBHOCTI SIKOTO HE YTBOPIOIOThCs JoKyMeHTH HA®D, moromkye HOMEHKIAaTypy CIIpaB
3 EK oprany ynpaBiiHHS OCBITOIO.
Homenknatypa cripaB 3akiiajly OCBITH MiIISTa€ MOTO/HKEHHIO 3 BiJIOBITHUM JEpP>KaBHUM apXiBOM
a00 oOpraHOM yTpaBJIIHHS OCBITOIO OJIMH pa3 Ha I’ STk POKIB 200 HEBIIKJIATHO B pa3i ICTOTHUX 3MiH
y (popmi BiIacHOCTI, CTPYKTYypi, PYHKLIAX Ta XapakTepi poOoTH.
[Toromxeny EIIK BignosimHoro aep:kaBHoro apxiBy abo EK oprany ymnpaBiiHHS OCBITOIO
HOMEHKJIaTypy CIIPaB 3aTBEPIKYE KEPIBHUK 3aKJIa1y OCBITH.
HampukiHii poky HOMEHKIATypa CIpaB 3aKpUBA€ETHCS MIJCYMKOBUM 3alIMCOM IPO KaTeropii Ta
KUIBKICTh CIIPaB, 3aBEJICHUX Y BIANOBIAHOMY POIIi.
Homenknarypa cmpaB mopoky (He mi3Hime 20 TrpyAHs) YTOYHIOETHCS, 3aTBEPAKYETHCS
KEpIBHUKOM 3aKJIa/ly OCBITH Ta BBOJUTHCA B /10 3 01 CiuHs HACTYIHOTO POKY.

VI. ®opmyBaHHs cnipaB, 30epiraHHs JOKYMEHTIB
dopMmyBaHHsS CrpaB — TPYNyBaHHS BUKOHAHUX JIOKYMEHTIB y CIpaBH BIiJMOBITHO [0
HOMEHKJIaTypH CIpaB.
®dopMyBaHHS CIIpaB 3aKJIay OCBITH 3MIIMCHIOETHCS 3 JOTpUMaHHSIM BUMOT [IpaBui opranizaiii
TTOBOJICTBA Ta apXiBHOTO 30€piraHHs TOKyMEHTIB.
Haxkasu 3 0CHOBHOI JisUIbHOCTI 3aKiany, aAMIHICTPaTUBHO-TOCTIOAAPChKUX, KaJPOBUX MUTAaHb Ta
PYXY Y4HIB/BUXOBAHIIIB IPYIYIOTHCS B Pi3HI CIIPaBU Y XPOHOJIOTIYHOMY MOPSJIKY BIAIOBITHO 10
iX BUJIB Ta CTPOKIB 30€epiraHHs.
JlokyMeHTH, 3aTBep/UKEHI HaKa30oM KepiBHHMKa 3aKjaly OCBITH, € JOAAaTKaMH 0 HBOTO i
TPYIYIOTHCS Pa3oM i3 UM PO3TIOPSTIAM JTOKYMEHTOM.



JluctyBaHHS TPYIYETHCSA 332 3MICTOM 1 KOPECIOHJCHTCHKOIO O3HAKOK0 Ta CHCTEMATHU3YETHhCS B
XPOHOJIOTIYHOMY MOPSAAKY: JOKYMEHT-BIAMOBIIb PO3MILITYETHCS 38 JOKYMEHTOM-3aIIUTOM.
AndapiTHa KHUTA YYHIB/BUXOBAHIIIB, XyPHAIU TPYIH MMOJOBKEHOTO JTHS, OOJIKY MPOMYIIEHUX 1
3aMiHEHUX YPOKiB, KHUTH OOJIKY Ta BHIa4i CBIIOLTB 1 TOJATKIB /10 CBIOLTB PO 0a30BY CEPEAHIO
OCBIiTy, aTecTaTiB Ta JOJATKIB JO aTecTaTiB MpO MOBHY 3arajikHy CEpPEIHIO0 OCBITY, 30J0THX
Menanen «3a BUCOKI JOCATHEHHS y HaBYaHHI» Ta CPIOHUX Meaaiell «3a JOCSITHEHHs Yy HaBYaHHI»
MIPOIIHYPOBYIOTHCS, & CTOPIHKA HyMepyIoThcs. Ha ocTaHHIN CTOPIHII )KYpHATY/KHUTH POOUTHCS
3aMuc Mpo KibKIiCTh CTOPIHOK Y KYPHAII/KHU31, IO MiJMUCY€ KEPIBHUK 3akianay ocBitu. [limmuc
KEepIBHUKA CKPIIUIIOETHCS TIEYATKOIO 3aKJIaly OCBITH (32 HassBHOCTI).

VY pasi notpebu 3a pilICHHSIM MEIarorivyHoi paju y 3aKiaji OCBITH MOXYTh CTBOPIOBATHCS Ta
BECTHUCS 1HII XypHAIU (KypHaJI MPAaKTUYHOTO IICUX0JIOTa, COIIaJLHOTO Tefarora ToIo).

VII. ExcnepTu3a niHHoCTi 10KkyMeHTiB. [lopsiiok miAroroBku crnpas /10 nepeIaHHs sl
apxiBHOro 30epiraHHs.

Excrnieptusa mMiHHOCTI JOKYMEHTIB Ta MOPSAIOK MiATOTOBKH CIIpaB A0 MEpeNaHHs IJig apXiBHOTO

30epiraHHs 31iCHIOIOTHCS Ha mifcTaBi [IpaBui opranizaii 1i710BOICTBA Ta apXiBHOTO 30epiraHHs

JIOKYMEHTIB.

CrienianbHi BUMOTH JO €KCIEPTHU3H I[IHHOCTI JOKYMEHTIB Ta IMOPSAKY MiATOTOBKH CIPaB IO

nepesaHHs AJisl apXiBHOTO 30epiraHHs 3aKjaly OCBITU mependadeHi mieto [HeTpyKIiero.

2.

Jist opranizariii Ta mpoBeACHHS €KCIIEPTU3H IIIHHOCTI JIOKYMEHTIB, III0 YTBOPHJIUCS Y A1IOBOJCTBI
3aKJiajly OCBITH, Ta MOJAHHS PE3yJbTaTiB €KCIEePTU3M LIHHOCTI JAOKyMeHTIB Ha po3risin EIIK
nepxkasHoro apxiBy (EK apxiBHOTO Bifiiiay paifoHHOI IepKaBHOI aaMiHicTpalii 800 MiCbKOi pajin)
ytBoproeThesi EK 3akmany ocBitu. CtBopenns EK Ta opranizamis ii poOOTH 3I1HCHIOIOTHCS
BiOBiTHO 70 moctanoBu Kabinety MinictpiB Ykpainu Big 08 cepras 2007 poky Ne 1004 «I1po
MPOBEJICHHS €KCIEPTU3H IIIHHOCTI JOKYMEHTIB» Ta Hakazy MiHicTepcTBa rocThilii Ykpainu Bifg 19
yepBHs 2013 poky Ne 1227/5 «IIpo 3atBepxeHHs: TUIOBOTO MOJI0KEHHS PO €KCIEPTHY KOMICIIO
JIep’KaBHOTO OpraHy, OpraHy MICLEBOIO CaMOBDSIyBaHHS, JEPKaBHOTO 1 KOMYHaJbHOTO
HiIPUEMCTBA, YCTAHOBH Ta OpraHi3allii», 3apeecTpoBaHoro B MiHiCTepcTBI ocTullli YKpainu 25
yepBHs 2013 poky 3a Ne 1062/23594.

Ckiax EK Ta monoxeHHs po Hel 3aTBEp/DKYIOTHCSI HAKa30M KepiBHUKA 3aKiIay ocBiTH. ['010BOIO

EK nmpu3HauaeThcst O/1MH 13 3aCTYITHHUKIB KEpIBHUKA 3aKJIay OCBITH, CEKpETapeM - 0co0a, BiANOBIAaIbHA
3a TIOKYMEHTH, 1110 MAJIAraloTh 30epiraHHIoO Ta MepeJaHHIO B apXiB.

o cxnany EK 3akmnany ocBiTH 3a iX 3roJJ010 MOXKYTb BXOJUTH MPEACTaBHUKU apXiBHUX YCTaHOB,

Oprasy BHILOTO piBHS (BIAMOBIIHOTO OpraHy yIpaBJiHHS OCBITO0), METOJAUYHUX IIEHTPIB, TPodeciiHuX
CITIIOK, TX 00’ €IHaHb.

3.

CrnpaBu nocriiiHoro ta tpusajioro (rmonasa 10 pokiB) 30epiraHHs nepenaroTbcsi Ha 30epiraHHs
0co01, BIAMOBIIaNbHIN 3a apxiB, 32 OMHCAMU, IO CKJIAJAIOThCS 0COOaMH, BIAMOBITATHHUMHU 32
(dbopMyBaHHS CIIpaB 3 BIAMOBIIHOTO HAIIPSIMY.

[TpuAHATTS KOXKHOT CIIPaBHU 371 CHIOETHCS y IPUCYTHOCTI MPALliBHUKA, KU TIepeae TOKYMEHTH.
VY KiHIII KOXHOTO MPUMIpHUKA OMKCY 0c00a, BIANOBIajdbHA 3a apXiB 3aKJIady OCBITH, IPOCTABIISE
MIMUC 00 MPUAHATTS CIpaB 3 000B’SI3KOBUM 3a3HAYEHHSIM KUTBKOCTI (Iupamu i CIOBaMH)
MepeIaHmX CIIpaB 1 3a3Havac Jaty.

[Ticns npuitHATTA crpaB nmocTikHoro Ta TpuBaioro (monaa 10 pokiB) 30epiraHHs, 3 KaJpoBUX
nuTaHb oco0a, BIAMOBIJANbHA 3a apXiB 3aKjiaay OCBITH, Ha MiJCTaBl OMKCIB CIpaB, 3a SKUMU
3IHCHEHO MPUUHATTS JOKYMEHTIB, 32 BCTAHOBJIECHOIO (POPMOIO TOTy€e pidHI PO3IUIM 3BEAECHUX
OTIUCIB CIIPaB:

noctiiiHoro 30epiranus (y 3aknaji, mo € pkepeaoM popmysanHs HAD);

TpuBasioro (moxaxa 10 pokiB) 30epiranHs;

3 KaJIpOBUX MTUTAHb.



Oco006010, BIAMOBITAILHOIO 32 apXiB, CKJIAAAE€THCS aKT MPO BUITYUEHHS TSI 3HUIIICHHS TOKYMEHTIB,

He BHeceHux 1o HA®.

6.

10.

11.

12.

3BeZIcHU OMHUC CIpaB MOCTIHHOTO 30epiraHHs CKIAAAEThCS y YOTHUPHOX MpuMipHUKax. Ilicis

cxBaiennsi EIIK nepskaBHOro apXiBy Ta 3aTBEp/UKEHHS KEPIBHMKOM 3aKJaly OCBITH OJUH HOTO

MIPUMIPHUK HAMPABIISIETHCS JICPKABHIN apXiBHIN yCTaHOBI YM apXiBHOMY BIJIJIIITY MICBKO1 paju, y

30HI KOMIUIEKTYBaHHS SIKOTO TepeOyBae 3akjaj OCBITH, APYTUil MPUMIPHHUK 30€piraeTbcsi K

HEJIOTOPKaHMK 0C0000, BIAMOBIAAIBHOI 3a apXiB 3aKJaqy OCBITH, TPETiIH, YETBEPTUU -

BUKOPHUCTOBYIOTHCSL ¥ 3aKJIaJli OCBITH JUIsi TIOTOYHOTO TOIIYKY CIpaB 1 y pasi iX MmepeaaHHs Ha

MoCTiliHe 30epiraHHs HaAXOAATh A0 BIAMOBIIHOI apXiBHOI YCTaHOBH.

3Benenuii onuc TpuBaioro (moHaa 10 pokiB) 30epiraHHs CKIAIA€ThCS Yy TPHOX MpuMipHHKax. 1o

HBOT'O BKJIFOYAIOThCS TAKOXK CIIPABH, SIKI 32 HOMEHKJIATYPOIO CIIPaB MAOTh CTPOK 30€piraHHs «J10

nikBigamii 3aknany». [Ticnsa cxsanenns EK 3akimany ocBiTH NPUMIPHUKH OITUCY HANIPABISIOTHCS HA

cxBanieHHs1 EK oprany ynpapmiaHs ocBiTOr0. Ilicis moBepHEHHS BCiX MPUMIPHUKIB OMHUCY HOTO
3aTBEPIKYE KEPIBHUK 3aKiamy ocBiTH. [lepmmii mpuMipHUK ommcy 30epiraeTbest B 3aKiIajli OCBITH

SIK HEJOTOPKaHUH, TpyTruil - € poOOYUM 1 BUKOPUCTOBY€ETHCS AJIsi HOTOYHOTO MOLIYKY CIIPAaB, TPETIN

MO>K€ HaJICHJIATHCS ISl KOHTPOJTIO BiJIIIOBITHOMY OpraHy yIpaBIiHHS OCBITOIO.

Onuc cnpas 3 KaJJpOBUX MUTaHb CKJIAAAETHCS Y 3aK/Ia/i OCBITH, SKHIA:

- € mxepenoM ¢popmyBanHs HAD - y TpbOX MpUMIpHHUKAX;

- He € JxepesioM popmyBaHHs HAD - y ABOX MpUMIpHHUKaX.

3aroj0BKM CHpPaB ONUCY 3 KaJpOBUX MHUTAHb CHUCTEMATHU3YIOTHCS 3a HOMIHAJIBHOIO O3HAKOIO

(rpymyBaHHS B OJIHY CIIPaBY IOKYMEHTIB OHOTO BH]y) Y TaKii MOCIiOBHOCTI:

- Haka3W KepiBHUKA 3aKJaJly OCBITH 3 KaJ[pOBUX TUTAHb;

- Haka3W KepiBHUKA 3aKJaly OCBITH 3 PyXy YUHIB/BUXOBAHIIIB;

- 00JiKOBI JOKYMEHTH;

- CIHCKH yYHIB/BUXOBaHIB (yIhaBiTHA KHUTA YYHIB/BHXOBAHIIIB);

- KypHaJIu peecTpallii Haka3iB 3 KaJIpOBUX IUTAHb;

- 0co0OBI cITpaBM MPAaLIBHUKIB;

- KOHTpPAKTH, TPYJIOB1 IOTOBOPH;

- OyxranTepchki TOKyMEHTH (0COOOBI paxyHKH 13 3apOoOITHOI IU1aTd, B pa3l iX BIJCYTHOCTI -
PO3paxyHKOBI B1JIOMOCTI 13 3apIUIaTH);

- JIOKyMEHTH Ipo Tapudikaiito (Tapudikaniiti BiIOMOCTI (CIUCKH));

- JIOKYMEHTH NpO MPOBEACHHS JepKaBHOI aTecTallil;

- KHHUTH OOJIKY 1 BHJa4l CBIIONTB Ta JOAATKIB 0O CBIIONTB MpPO 0a30By CEPETHIO OCBITY;
aTecTaTiB Ta JOJATKIB JIO aTECTaTiB MPO MOBHY 3arajibHy CEPEJHIO OCBITY, 30JI0THUX Meanei
«3a BUCOKI IOCSITHEHHs y HaBYaHH1» Ta CpiOHUX Meaasel «3a IOCATHEHHs y HaBYaHH1»;

- JIOKyMEHTH PO HelaCHI BUMIAJKH (aKTH, TPOTOKOJIM, BUCHOBKH, KYPHAJIH);

- KypHaJId peecTpalii ocid, MOTepniIuX BiJ HEIIACHUX BUIIAJIKIB;

- JKypHaJIH OONIKY PyXy TPYAOBUX KHIIKOK Ta BKJIAJOK JI0 HUX;

- JKypHAaJI peecTpallii Haka3iB 3 pyXy y4HiB/BUXOBaHIIiB;

- He3arpeOyBaHi 0COOMCTI JOKYMEHTH IMPalliBHUKIB (TPYI0B1 KHIXKKH).

Oco00Bi cripaBy BHOCATHCS IO OMHUCY 32 POKOM 3BIJIbHEHHS MpalliBHUKA 1 CHCTEMAaTH3YIOThCS 3a

MPi3BUIIAMH 3BUIbHEHHUX MPALlIBHUKIB B aJI(paBITHOMY MOPSIJIKY.

3BeJIeH] ONMKCHU CIpaB MOCTiHHOTO, TpuBasIoro (moHax 10 pokiB) 30epiranHs, 3 KapOBUX NMUTaHb

Ta aKT MPO BHWJIYYCHHS JUIS 3HUINEHHS JOKYMEHTIB, He BHeceHHX A0 HA®D (mami - akt mpo

BIUTYYEHHS JIJIs 3HUILEHHS JOKYMEHTIB), po3risinatoteest EK 3akmany ocBiTH 0HOYACHO.

3aknan, mo € prepesnoM popmyBanus HA®D, onucu cripaB mocTiitHOTO 30epiraHHs Ta 3 KaJIpOBUX

NUTaHb Pa30M 3 aKTaMM IPO BHIIyYEHHs Ul 3HUIICHHS JIOKYMEHTIB micis cxBaieHHs ix EK

3aksay nojaae Ha po3ruyian EIIK BiAnoBiiHOTO 1ep:KaBHOTO apXiBy.



13.

14.

15.

16.

3aknan, mo He € repenoM GopmyBanHs HA®D, omucu cripaB 3 KaapOBHX MTUTAaHb Pa30M 3 aKTaMH
PO BWJIYYCHHS JJIsl 3HUILIEHHS JTOKYMEHTIB mmicisi cxBayieHHs iXx EK 3akmamy ocBiTa momae Ha
po3risia EK apxiBHOTO BiilTy pailOHHOT IepKaBHO1 aiMiHICTpallii a00 apXiBHOTO BiIUTY MiCHKOT
paau. Oncu cripas TpuBasioro (mouan 10 pokis) 30epiranns micis cxBaineHHst EK 3akiany ocBiti
nojaroThes Ha po3risia EK oprany ynpaBiiHHS OCBITORO.

[ToromxkeHi (cxBasieH1) akTH PO BUIYUYEHHS JUIS 3HUIICHHS JOKYMEHTIB, He BHeceHHX 10 HAD,
3aTBEP/UKYIOTHCS] KEPIBHUKOM 3aKJIaJy OCBITH.

[Ticnst 3aTBEep/KEHHS aKTa MPO BUIYUYCHHS JJIs 3HUIICHHS IOKYMEHTIB 3aKJIaj] OCBITH Mae MPaBo
3HUIIUTHU JTOKYMEHTH.

KepiBHuk 3akiiaqy ocBiTH 3000B’si3aHul 3a0e3mednTH 30€peKCHHS JOKYMEHTIB, a y pasi
BKJIFOUCHHS 3aKJaJy OCBITH JI0 CIHUCKY IOpUIMYHUX 0Ci0 - mkepen dopmyBanHs HAD micns
3aKiHUYEHHSI BCTAHOBJICHUX I'PAaHUYHUX CTPOKIB X 30epiraHHs B I[bOMY 3aKiaji - 3a0e3Me4uTH
nepeaHHs JOKYMEHTIB JIJIs TOCTIHHOTO 30€epiraHHs 10 BiAMOBIIHOI IepKaBHOT apXiBHOT yCTAaHOBHU
YH apXiBHOTO BiJIUTY MICHKOI paiu.



Jonarok 1
no Iacrpykii 3 ninoBoacrea HBK «ILIEJI»

JIbBiBChKA MiChKa pajaa

JlenapTaMeHT pO3BUTKY

VYrpaBiiHHS OCBITH

Binmin ocsitu llleB4eHKIBCHKOTO Ta 3aTi3HUYHOTO PAiOHIB

HasuanbHO-BUXOBHUU KOMILJIEKC
«IHXeHepHO-EeKOHOMIYHA ITKOJ1a — JIbBIBCHKHMM €KOHOMIYHUH JIIICH»
79059, m. JIsBiB, Bys1. XBHIBOBOTO, 35, Dakc. (032)293-17-63, e-mail: nvkshel35@gmail.com

20 poky Ne Ha Ne BiJl 20 poky
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Jlonmatok 2
no Iacrpykii 3 ninoBoacrea HBK «ILIEJI»

HABYAJBHO-BUXOBHU KOMILIEKC
«IH)XEeHEepHO-€KOHOMIYHA IIKOJ1a — JIbBIBCHKUM €KOHOMIUHMH I
HAKA3

M. JIpBiB
POKY No




JHonaroxk 3
1o [acrpykii 3 mimoBoacrea HBK «IIIEJI»

BUMOI'
10 opopMIIeHHS IOKYMEHTIB, 10 BUTOTOBJSIOTHCS 32 10MIOMOI0I0 KOMII’I0TEPHOI
TeXHIKH
Jnis 1pyKyBaHHS TEKCTIB CIYKOOBUX JOKYMEHTIB BUKOPHUCTOBYETHCS rapHitypa Times New
Roman, mpudt — posmipom 12-14 apykapcbkux MyHKTIB. Jl03BOJSIETHCS BHUKOPHCTOBYBATH
mpudT po3mipoM 8-12 ApyKapChKUX MYHKTIB IJIs IPYKyBaHHs PEeKBi3UTIB «JlOBiAKOBI AaHi Tpo
I0pUINYHY 0c00y», «Koa ropuandanoi ocoon», «BigoMocTi mpo BUKOHABLS JOKYMEHTa», BHHOCOK,
MOSICHIOBAJIBHUX HAIHUCIB 10 OKPEMHUX EJIEMEHTIB TEKCTY JOKYMEHTa TOIIO.
Jns npykyBaHHA pekBi3uTy «Ha3pa By HOKyMEHTa» MOKHa BUKOPHUCTOBYBATH PO3pPIIKEHUIN
mpudT po3mipom 14—16 aApyKapChKUX ITyHKTIB.
Jns npykyBanHs pekBi3uTiB «HalimeHnyBanHs ropuandHoi ocobu», «HaiimenyBaHHA
CTPYKTYPHOTO MiApO3ALTY IOPUAMYHOI ocoOm», «HaszBa BHIy HOKyMEHTa» Ta «3arojoBOK JI0
TEKCTY JOKYMEHTa» JI0IyCTUMO BUKOPUCTOBYBATH HaMIBXXUPHUN NPAMUI HIpUQT.
TekcT MOKyMEHTIB Ha apkymiax mamepy ¢opmary A4 peKOMEeHII0BaHO JpyKyBaTh uyepe3 1—1,5
MDKPSJIKOBUX 1IHTEpBald, a popmaty A5 — uepe3 1 mixkpsakoBuii intepsai. [1ix yac opopmieHHs
JOKYMEHTIB, 32 IOTPEeOH, MOYKHA 3aCTOCOBYBATH 1HII MKPSAKOBI IHTEPBAJIH.
braHku TOKYMEHTIB HOBMHHI MaTH TakKi Mo (MUTIMETPIB):
30 - niBe;
10 - mpase;
20 - BepXHE Ta HUKHE.
PekBizutu pokymeHTa (KpiM TEKCTY), IO CKJIAJAIOThCA 3 KUIBKOX pAIKiB («J0oBiIKOBI AaHi Mpo
IOpUANYHY 0co0y», «3arojoBOK /10 TEKCTY JOKyMEHTa», «BinMiTka mpo HasBHICTH AOJATKIBY»),
JIPYKYIOTh 4epe3 1 MDKpsIKOBUH 1HTEpBall.
CkiagoBl 4YacTUHU PEKBI3UTIB «Axpecat», «I'pud 3aTBep/keHHS JHOKyMeHTa», «['pud
MOTO/PKEHHS (CXBaJICHHs) JOKYMEHTa» BIJOKPEMITIOIOTH OJIMH B1Jl OHOTO 4yepe3 1,5 MIXKpsIKOBUi
IHTEpBaJl.
PexBi3UTH JOKyMEHTa BiIOKPEMIIOIOTH OJMH BiJ OHOTO Yepe3 1,5—3 MIKPSIKOBUX IHTEPBAIH.
PexBisutu «HailiMeHyBaHHS IOpUIMYHOI 0cOOM BHIOTO piBHA», «HalimMeHyBaHHS IOpUAMYHOL
ocobn», «Ha3Ba BUy JOKyMEHTa» JPYKYIOTh BEIUKUMU JIITEPAMHU.
PosmmmdpyBanna mnignucy B pekBi3UTI «Iligmuc» ApyKyrOTh Ha piBHI OCTaHHBOTO psJIKa
HallMeHyBaHHS OCA/IH.
MakcumanbHa JOBXKHMHA psaka OaraTOpsiIKOBUX peKBI3UTIB (OKpIM  pekBi3uty «Tekct
JOKyMeHTa») — 73 MM (28 ApyKOBaHUX 3HAKIB).
SlkiIo 3arojIoBOK A0 TEKCTy NOKyMeHTa mepeBuinye 150 apykoBaHux 3HaKiB (5 psaKiB), HOTO
JI03BOJICHO MPOJIOBXKYBATH JI0 MEXI MpaBoro noss. Kpanky B KiHII 3arojioBKa He CTaBIIATh.
[Tin yac odopmieHHS JOKYMEHTIB MOTPiOHO JAOTPUMYBATHUCS TaKUX BIJACTYIIIB BiJf MEXI1 JIIBOIO
HOJIS IOKYMEHTa:
10 MM — 1151 263a11iB Y TEKCTI,
90 MM — JUISI pEKBI3UTY «AJlpecaTy;
100 MM—ist pexBi3UTIB «['pu 3aTBepmKeHHs ToKyMeHTa» Ta «['pud oOMexeHHs mOCTyIy 10
JIOKYMEHTa,;
125 MM —u1s1 po3mM@pyBaHHs HiAnucy B pekBi3uTi «lliamucy.
He poOmasTh BiACTYn BiAg MeXi JIBOro MOJS JJs pEeKBI3UTIB «JlaTa TOKyMeHTa», «3aroJoBOK /10
TEeKCTy JOKyMeHTa», «Texct mokymeHta» (6e3 ab3ariB), «BigMiTka mMpo HAsBHICTb JOIATKIBY,
«Bi3za mokymeHTay, «I'pud moromkeHHs (CXBaJleHHs) JOKyMEHTa», «BiaMiTka mpo 3acBigueHHs



10.

KOITii TOKyMeHTa», «BimoMOCTi mpo BHUKOHABIS ITOKYMEHTa», «BiamiTka mpo 03HAMOMIICHHS 3
JTOKyMEHTOM», «BinMiTka mpo BUKOHAHHS JOKYMEHTa», HalMEHYBAaHHS IMOCAIH B PEKBI3UTI
«Iligmue», a Takox ciaiB «CIIYXAJIW», «BUCTYIIWINY, « BUPILUWIIM», «YXBAJIWNIIy,
«HAKA3YO», 3050B’ SI3YHO».

VY pa3i HassBHOCTI KUJTbKOX TpU(iB 3aTBEPHKSHHS 1 OTO/KEHHSI (CXBaJICHHS) JOKYMEHTA MePIITHi
rpu¢ IpyKyroTh 0€3 BIACTYIY BiJ MeXi JIIBOro moJjst, Apyruil — yepe3 100 MM Big Mexi JIiBOTO
OJIS.

S0 B TEKCTiI JOKYMEHTA € MOCWJIAHHS Ha JOJaTKU a00 Ha JIOKYMEHT, IO CTaB IiJCTaBOKO IS
Horo miaroToBku (BumaHH:A), ciaoBa «Jlomarok» 1 «IlimcTaBa» apykyroTh 0€3 BiICTyIy Bia Mexi
JBOTO MOJIS, @ TEKCT JI0 HUX — 4epe3 | MiKPSAKOBHIA iHTEpPBAJL.

ITix yac ohopMIIEHHS JOKYMEHTIB Ha JIBOX 1 O1JIBIIIE CTOPIHKAX JIpyTra Ta HACTYITHI CTOPIHKH MalOTh
OyTH IPOHYMEpOBaHi.

Homepu cTOpiHOK CTaBisATh MOCEPENNHI BEPXHBOTO MOJS apKyina apabcbkumu mudpamu 0e3
3a3HAYCHHS CJIOBA «CTOPIHKA» Ta PO3AUIOBUX 3HaKiB. [lepiry cTopiHKY HE HyMEpYyIOTb.

CTOpiHKHM TOKYMEHTA 1 KOXKHOIO 3 TOJIaTKIB MalOTh OKPEMY HyMepalliio.

TexcTH JOKYMEHTIB IOCTIHHOTO Ta TpuBayioro (mouan 10 pokiB) 30epiraHHs IpyKyrOTh Ha OJTHOMY
Ooui apkyma. JIokyMeHTH THUMYacoBOro CTpoky (1o 10 pokiB BKIIIOYHO) 30epiraHHs MOXHA
JIPYKyBaTH Ha JUIBOBOMY 1 3BOPOTHOMY OOIli apKyIIa.



©
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Honarok 4
no Iacrpykii 3 ninoBoacrea HBK «IIIEJI»

MEPEJIIK
JOKYMEHTIB, Ha SIKUX MiJNKC MOCAI0BOI 0CO0HU 3aCBiA1Y€EThHCS BiIOMTKOM NMeYaTKH
3aKJ1aay OcBiTH
AKTH (BUKOHAHHS pOOIT, CIIUCAHHS MaTeplaJbHUX MIHHOCTEH, ()1IHAHCOBUX MEPEBIPOK, BUITyUYCHHSI
JIOKYMEHTIB JUIsl 3HUIIICHHS, TIEpeaBaHHs CIIPaB TOIIIO).
JoBigku (IpO BHKOPHUCTAHHS OIO/UKETHUX ACUTHYBaHb Ha 3apoOiTHY ILIaTy, HapaxoBaHYy i3
3apoOITHOT TJIATH TOIIO).
HoroBopu (1mpo MarepiajibHy BIAMOBIAAIBbHICTh, HAYKOBO-TEXHIYHE CITIBPOOITHUIITBO, MIiAPSJIH,
OpEHJly NIPUMIIIeHb, BUKOHAHHS POOIT TOIIO).
JloxymMeHTH (JI0B1IKH, ITOCBITYEHHS TOIIO), 110 3aCBIAYYIOTH IpaBa IPOMAJISH 1 OPUIUYHUX OCiO.
JlopyueHHs Ha oficpaHHS TOBAPHO-MaTepiaTbHUX I[IHHOCTEH.
3aBnaHHs (Ha MPOEKTYBaHHS OO0 €KTIB, TEXHIYHUX CIOpPYH, KaliTaibHe OYIIBHUIITBO, TEXHIUHI
TOIIO).
3pa3ku BiIOWUTKIB MEYaTOK 1 MiAMUCIB MPaIliBHUKIB, Ki MalOTh MPaBO 3M1MCHIOBATH (piHAHCOBO-
rOCHOJapChKi Oreparii.
Komropuc BuTpar (Ha KalnbKyJIALi0 3a IOTOBOPOM, Ha KarliTaibHe Oy1iIBHUILITBO TOIIO).
Jluctu rapanTiiiHi (Ha BUKOHAHHS POOIT, HAIaHHS MTOCIYT TOIIO).
Onucu crpaB nocTiiiHOTO0, TpUBaioro (monaz 10 pokis) 30epiraHHs, 3 KaAPOBUX MUTAHb.
ITaTHi po3nucH.
TpyaoBi KHUKKH.



Honatok 5
no Iacrpykii 3 ninoBoacrea HBK «IIIEJI»

MEPEJIIK
JOKYMEHTIB, 1110 He MiVISIraloTh peecTpamii cneniajibHO NPU3HAYEHOI0 /ISl ILOT0
0co00010
['padiku, Haps U, 3asIBKU, PO3HAPSIIKH.
3BeneHHs Ta iH(GOpMAIis, HaicIaHi 10 BigoMa.
HaBuanbHi 1mianu, ocBiTHI Iporpamu (Korrii).
PexitaMHi TOBiIOMIICHHS, TIJIAKATH, POTPAMH HapaJl, KOHPEPEHIIiH TOIIO.
Hopwmu BuTpat marepialiib.
BiTanbHi THCTH 1 3aMTPOIIICHHS.
HpykoBaHi BUiaHHs (KHHUTH, )KypHAJIU, OFOJICTCHI).
MicsuHi, KBapTalbHi, MiBPiYHI 3BITH.
®dopMH CTaTUCTUYHOI 3BITHOCTI.
Horosopu.

CoNoOA~WNE

[EEN
o



Honarok 6
no Iacrpykii 3 ninoBoacrea HBK «IIIEJI»

PEECTPAIIMHUM KYPHAJI
HAKa3iB KepiBHUKA 3aKJIa1y OCBIiTH

Peecrpariiinmii JaTa 3aroj0BOK HaKazy [IpizBue, [IpizBue, [TpumiTku
iHeKc (Homep)| Hakazy iHiamu iHiamu
Hakazy npalliBHUKA, HA | BIAMOBIIAJILHO1
SIKOTO ocobu
MOKJIaZeHUN  |(BIAMOBITATBHUX|
KOHTPOJIb 32 oci0)
BUKOHAHHS HaKa3y
1 2 3 4 5 6




Jlomatok 7

no Iacrpykii 3 ninoBoacrea HBK «IIIEJI»

KYPHAI
peecTpaiii BXiTHUX JOKYMEHTIiB

Jara Kopecnonaenr, |  Kopotkuit Pezomromis, [Migmuc BinmiTka npo
HAJIXOKEHHS | JaTa Ta 1HIEKC 3MICT BIJIIOBITAJIBHUI ocobu, sgKa BUKOHAHHSA
Ta 1IHIEKC 0JIepP’KaHOTO BUKOHABEIIb oTpuMaa JIOKyMEHTa
JOKYMEHTA JOKYMEHTA JIOKYMEHT
1 2 3 4 5 6
dopmar A4 (210 x 297).

*V pasi noTpedu KypHaa MOXe JIOTIOBHIOBATHUCS J10AaTKOBUMHU I'pad)aMu Ta KOPUTYBATHUCS.



KYPHAJI

Honarok 8
no [HeTpykIii 3 nitoBoACTBA
HBK «IIEJI»

peecTpauii BUXiIHUX JOKYMEHTIB*

Jara ta Kopecnonaent KopoTkuii 3micT [Ipi3Bumia, iHimiamm ocodu, | IlpumiTka
1HIEKC sIKa MiANMcana JOKYMEHT,
JIOKYMEHTa Ta BUKOHABIIS JIOKYMEHTA
1 2 3 4 5
dopmar A4 (210 x 297).

*V pasi noTpedu KypHaa MOXe JIOTIOBHIOBATHUCS J10AaTKOBUMHU I'pad)aMu Ta KOPUTYBATHUCS.




Honarok 9

no Iacrpykii 3 ninoBoacrea HBK «IIIEJI»

KYPHAJ

peecTpanii BHYTPIlIHiX JOKYMEHTIB*

Jlara Ta inaeKc Kopotkwuii 3mict Pezomronist a6o [Migmuc ocoOwu, sixka | BigmiTka npo
JTOKyMEHTa BiJINOBiTaTbHUH oTpumana BUKOHAHHS
BUKOHABEIlb JOKYMEHT, J1aTa JOKYMEHTa
OTPUMAaHHS
1 2 3 4 5
dopmar A4 (210 x 297).

*V pasi noTpedu KypHaa MOXe JIOTIOBHIOBATHUCS J10AaTKOBUMHU I'pad)aMu Ta KOPUTYBATHUCS.



